


































Account Object Summary-BalanceFiscal01a

Fiscal Year 2017/18Balances through November

Object Description
Account 

Balance
ExpenditureEncumbered

Revised

Budget

Adopted

Budget

Fund 01 - Gen Fund   

1100 253,033.00 253,033.00 218,379.00 103,003.88 68,349.88-Teachers Salaries

1120 550.00 550.00-Certificated Substitutes

1200 62,735.00 62,735.00 43,914.78 19,100.62 280.40-Certificated Pupil Support Ser

1300 122,205.00 122,205.00 71,286.32 49,668.80 1,249.88 Certificated Supervisor Admini

1310 7,000.00 3,000.00 10,000.00-Teacher in Charge

1900 18,800.00 3,350.00 15,450.00 Other Certificated Salaries

Total for Object 1000 437,973.00 456,773.00 340,580.10 178,673.30 62,480.40-

2100 127,814.00 127,814.00 67,293.75 29,081.59 31,438.66 Instructional Aides' Salaries

2120 1,763.20 1,763.20-Classified Substitutes

2200 11,472.00 11,472.00 7,517.61 4,967.63 1,013.24-Classified Support Salaries

2300 90,686.00 90,686.00 52,827.36 37,560.00 298.64 Classified Supervisors' Admini

2400 135,885.00 135,885.00 81,691.04 55,796.42 1,602.46-Clerical Technical Office Staf

2900 16,284.00 18,084.00 1,954.14 16,129.86 Other Classified Salaries

Total for Object 2000 382,141.00 383,941.00 209,329.76 131,122.98 43,488.26 

3101 79,671.00 82,384.00 48,691.16 25,442.01 8,250.83 STRS Certificated Positions

3102 464.87 199.23 664.10-STRS Classified Positions

3202 62,566.00 62,846.00 35,600.53 21,677.95 5,567.52 PERS Classified Positions

3302 23,436.00 23,548.00 11,712.64 7,822.64 4,012.72 OASDI Classified Positions

3311 5,861.00 6,134.00 4,651.01 2,459.68 976.69-Medicare Certificated Position

3312 5,484.00 5,510.00 2,959.80 1,870.50 679.70 Medicare Classified Positions

3401 100,460.00 100,460.00 72,793.07 34,557.19 6,890.26-Health & Welfare Benefits Cert

3402 73,741.00 73,741.00 69,564.32 38,874.14 34,697.46-Health & Welfare Benefits Clas

3501 218.00 227.00 170.31 90.25 33.56-SUI Certificated

3502 193.00 194.00 104.64 64.89 24.47 SUI Classified

3601 15,002.00 15,714.00 12,149.76 6,429.79 2,865.55-Workers' Compensation Certific

3602 14,036.00 14,104.00 7,731.91 4,887.28 1,484.81 Workers' Compensation Classifi

Total for Object 3000 380,668.00 384,862.00 266,594.02 144,375.55 26,107.57-

4100 614.00 614.00 614.00 Approved Textbooks Core Curric

4300 38,755.00 44,607.00 2,058.11 7,347.38 35,201.51 Materials and Supplies

4320 500.00 500.00 500.00 Custodial Grounds Supplies

4330 1,000.00 1,000.00 180.00 820.00 Office Supplies

4350 5,500.00 5,500.00 2,005.64 244.36 3,250.00 Vehicle Upkeep

4400 22,766.00 22,766.00 980.23 21,785.77 Noncapitalized Equipment

Total for Object 4000 69,135.00 74,987.00 5,223.98 7,591.74 62,171.28 

5100 44,000.00 44,000.00 39,377.35 3,604.25 1,018.40 Subagreements for Services

Filtered by User Permissions, (Org = 1, Online/Offline = N, Fiscal Year = 2018, Period = 5, Unposted JEs? = N, Assets and Liabilities? = N, 

Restricted Accts? = Y, Object = 1-7, SACS Fund? = N, Fund Page Break? = N, Obj Lvl = 4, Obj Digits = 1, Page Break? = N)
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Account Object Summary-BalanceFiscal01a

Fiscal Year 2017/18Balances through November

Object Description
Account 

Balance
ExpenditureEncumbered

Revised

Budget

Adopted

Budget

Fund 01 - Gen Fund    (continued)

5200 26,817.00 35,842.00 7,386.74 2,917.70 25,537.56 Travel and Conference

5300 19,205.00 19,205.00 502.25 11,078.50 7,624.25 Dues and Membership

5400 9,300.00 9,300.00 8,506.00 794.00 Insurance

5500 9,200.00 9,200.00 2,540.36 459.64 6,200.00 Operation Housekeeping Service

5600 3,100.00 3,100.00 303.20 264.17 2,532.63 Rentals, Leases, Repairs, Nonc

5801 20,500.00 20,500.00 20,500.00 Legal Services

5803 500.00 500.00 500.00 Legal Publications

5805 613.00 613.00 87.00 113.00 413.00 Personnel Expense

5806 1,000.00 1,000.00 1,000.00 Negotiations

5808 1,500.00 1,500.00 951.71 548.29 .00 Other Services & Fees

5810 445,615.00 445,615.00 274,755.80 74,407.15 96,452.05 Contracted Services

5899 3,087.65 25,668.55 28,756.20-SPJUSD to Reimburse

5900 1,900.00 1,900.00 1,900.00 Communications

Total for Object 5000 583,250.00 592,275.00 328,992.06 127,567.25 135,715.69 

6200 18,867.00 18,867.00 18,867.00 Building and Improvement of Bu

6400 20,000.00 20,000.00 20,000.00 Equipment

Total for Object 6000 38,867.00 38,867.00 .00 .00 38,867.00 

7141 24,428.00 24,428.00 24,428.00 Tuition, excess cost etc betwe

7310 .00 Direct Support/Indirect Costs

Total for Object 7000 24,428.00 24,428.00 .00 .00 24,428.00 

216,082.26 1,916,462.00 1,956,133.00 1,150,719.92 589,330.82 Total for Fund 01 and Expense accounts

Fund 16 - FOREST RES   

7211 80,000.00 80,000.00 80,000.00 Transfers of Pass-through Rev

7619 13,360.00 13,360.00 13,360.00 Other Authorized Interfund Tra

93,360.00 93,360.00 93,360.00 .00 .00 Total for Fund 16, Expense accounts and Object 7000

309,442.26 2,009,822.00 2,049,493.00 1,150,719.92 589,330.82 Total for Org 001 - Sierra County Office of Education

Filtered by User Permissions, (Org = 1, Online/Offline = N, Fiscal Year = 2018, Period = 5, Unposted JEs? = N, Assets and Liabilities? = N, 

Restricted Accts? = Y, Object = 1-7, SACS Fund? = N, Fund Page Break? = N, Obj Lvl = 4, Obj Digits = 1, Page Break? = N)
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Board ReportReqPay12c

Checks Dated 11/01/2017 through 11/30/2017

Check 
AmountPay to the Order of

Check 
Number

Check 
Date

Expensed 
AmountFund-Object Comment

00014791 11/08/2017 APEX SAW WORKS 01-4300 SHOP SUPPLIES 113.58 

00014792 11/08/2017 HEIDI BETHKE 01-5200 PER DIEM/HOTEL 336.18 

00014793 11/08/2017 BUSHTON MANUFACTURING 01-4300 SHOP SUPPLIES 84.30 

00014794 11/08/2017 CFPIC 01-5200 REGISTRATION 60.00 

00014795 11/08/2017 STATE OF CALIFORNIA DEPARTMENT OF JUSTICE 01-5805 EMPLOYMENT FINGERPRINTING 32.00 

01-5899 EMPLOYMENT FINGERPRINTING 49.00 81.00 

00014796 11/08/2017 KERN COUNTY SUPERINTENDENT OF 

SCHOOLS-ADMINISTRATIVE AGENT

01-5200 REGISTRATION 37.50 

01-5899 REGISTRATION 112.50 150.00 

00014797 11/08/2017 JANIS HARDEMAN 01-5200 NURSE SERVICES 267.47-

01-5300 NURSE SERVICES 85.07 

01-5810 NURSE SERVICES 3,582.40 3,400.00 

00014798 11/08/2017 LEARNING A-Z 01-4300 ANNUAL LICENSE 94.95 

00014799 11/08/2017 JANE V. LEE, M.A., LMFT 01-5810 COUNSELING SERVICES 1,920.00 

00014800 11/08/2017 LIBERTY UTILITIES CPEC 01-5500 ELECTRICAL SERVICE 202.54 

00014801 11/08/2017 MARY LOWE 01-5810 COUNSELING SERVICES 2,540.00 

00014802 11/08/2017 BARBARA MCKURTIS 01-5100 CONTRACTED CONSULTANT 

AGREEMENT

1,724.63 

01-5810 CONTRACTED CONSULTANT 

AGREEMENT

6,487.87 8,212.50 

00014803 11/08/2017 MIKE MOORE 01-5200 PER DIEM 26.75 

00014804 11/08/2017 RAY MORGAN COMPANY 01-5600 COPIER MAINT. 45.34 

00014805 11/08/2017 SIERRA COUNTY OFFICE OF EDUCATION 01-5808 BANK SERVICE FEES 118.98 

00014806 11/08/2017 SIERRA VALLEY HOME CENTER 01-4300 SHOP SUPPLIES 500.61 

00014807 11/08/2017 SINGLETON AUMAN PC 01-5810 AUDIT FEES 4,000.00 

00014808 11/08/2017 TRI COUNTY SCHOOLS INSURANCE GROUP 01-9535 NOV 17 HEALTH INSURANCE 1,600.00 

76-9576 NOV 17 HEALTH INSURANCE 17,192.00 18,792.00 

00014809 11/08/2017 U.S. BANK 01-4300 CLASSROOM SUPPIES 184.94 

CLASSROOM SUPPLIES 1,929.56 

INSTRUCTIONAL SUPPLIES 175.55 

SHOP SUPPLIES 687.90 

SUPPLIES 53.43 

01-5899 ADMIN MTG BREAKFAST 67.77 

ADMIN MTG LUNCH 83.64 

FIELD TRIP SUPPLIES 121.42 

SUPT. TRAVEL EXPENSES 342.34 

Unpaid Sales Tax 75.27- 3,571.28 

00014810 11/08/2017 VOYAGER 01-4350 FUEL EXPENSE 99.83 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 

preceding Checks be approved. Page 1 of 2
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Board ReportReqPay12c

Checks Dated 11/01/2017 through 11/30/2017

Check 
AmountPay to the Order of

Check 
Number

Check 
Date

Expensed 
AmountFund-Object Comment

00014810 11/08/2017 VOYAGER 01-5200 FUEL EXPENSE 154.08 253.91 

00014811 11/08/2017 ALLEN WRIGHT 01-5200 PER DIEM 6.69 

Total Number of Checks 21 44,510.61 

Fund Summary

Fund Description Check Count Expensed Amount

County School Service Fund 21 27,393.88 01

Payroll Clearing 1 17,192.00 76

Net (Check Amount)

Less Unpaid Sales Tax Liability

Total Number of Checks 21 44,585.88 

75.27 

44,510.61 

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 

preceding Checks be approved. Page 2 of 2
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Sierra County Office of Education 
2017-2018 First Interim  

Actuals as of October 31, 2017 

Presented December 12, 2017 

 

 

The First Interim budget report is a snapshot in time of the revenue and expenditure forecasts for the current fiscal year as well 

as a projection of the two subsequent fiscal years. It is a time to adjust the budget based upon the 

enacted State Budget and subsequent trailer bills, the closing of the prior fiscal year, and other 

factors that impact revenue and expenditures. The First Interim report covers the period of time from 

July 1 through October 31 each fiscal year. Keep in mind that a budget and multi-year projection are 

just that - projections, not forecasts.  Projections are expected to change as various factors change, 

they are not predictions.  Projections are the mathematical result of today’s decisions based on a 

given set of assumptions.  Forecasts, on the other hand, are predictions of the future; there is a 

higher implied reliability factor than for projections.  Projections will change anytime the underlying factors change. 

 

 

The Big Picture 

 

No one could have foreseen that the election of President Donald Trump would lead to the ensuing boom in the stock market 

since November 2016. However, we now expect capital gains tax revenues to far surpass the state’s earlier estimates. We will 

find out more about what happens with the first 8% of capital gains and then what happens 

with the amounts over that 8% in January 2018. This is likely a positive for revenue growth. 

 

At this point, it looks like California is back to leading the nation in job creation. Those jobs 

create revenues and taxes, but they also stress existing infrastructure. Either way more 

Californians working and paying taxes creates another opportunity for additional state 

revenues. 

 

Tax reform at the federal level is a definite wild card. No one knows the final result. 

California’s high dependency on affluent taxpayers could be dramatically affected by federal 

tax reform and resultant changes in economic activity. 

 

It is likely that Governor Brown will see higher revenues in January than he did back in June. 

That would open more doors for him if he chooses to enter. For example, it would take only a 

small additional infusion of funding to bring the Local Control Funding Formula to full 

funding and ensure its completion while Governor Brown is in control. This is an important 

part of Governor Brown’s legacy, he may choose to bring it to closure – time will tell. 

 

The Governor continues to emphasize that general fund revenue growth in the current and budget years, if it occurs, will be 

increasingly dependent upon volatile capital gains collections. STRS and PERS employer costs are projected to absorb 

significant portions of Local Control Funding Formula (LCFF) revenue growth that Schools may receive.  
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GENERAL FUND 
 

REVENUE 

Below are the changes in revenue projections since the budget adoption. 

 

Local Control Funding Formula 

Local Control Funding Formula did not have a change since the budget adoption.  

 

Federal Revenue 

Federal Revenue is projected to increase by $37,638 since the budget adoption for the following reasons:  

 

             Favorable         

Funding Description             (Unfavorable) 

 One Time McKinney-Vento Award         $37,638 

 

Other State Revenue 

Restricted Other State Revenue increased by $122,865 since the budget adoption for the following reason: 

 

       Favorable         

Funding Description            (Unfavorable) 

 One Time Mandated Cost increase $  2,455 

 Foster Youth Grant for 17/18  $75,000 

 Foster Youth Grant 16/17 Carryover $60,277 

 Prop 39 Carryover Adjustment  ($14,867) 

Net Change          $122,865 

 

Local Revenue 

Local Revenue did not have a change since the budget adoption.  

 

 

 

 

 

 

 
 

LCFF Sources; 
$806,281; 38%

Federal ; $199,978; 
9%

Other State; 
$776,952; 37%

Other Local; 
$306,293; 15%

Fund 16 - Transfer In; $13,360; 
1%

Total Resources $2,104,256



    

SCOE 2017-2018 1st Interim Budget Narrative 
Page 4 of 5 

Description 2014-2015 

Actuals 

2015-2016 

Actuals 

2016-2017 

Unaudited 

2017-2018 

Adopted 

Budget 

2017-2018 

First 

Interim 

LCFF Resources $939,123 $815,910 $775,048 $807,673 $807,673 

Federal  509,486 503,545 162,670 162,340 199,978 

Other State 502,696 701,812 688,441 654,087 776,952 

Other Local 179,217 191,865 340,611 306,293 306,293 

Transfer-in SRS 53,084 54,498 13,360 13,360 13,360 

Total $2,183,606 $2,267,630 $1,980,130 $1,943,753 $2,104,256 

 

EXPENDITURES 

 

General Fund Expenditures 
Expenditures increased by $138,302 (General Fund, Unrestricted/Restricted, Page 1) from the Board 

Approved Adopted Budget. 

 

 

 
 
Expenditures Comparison  

Description 2014-2015 

Actuals 

2015-2016 

Actuals 

2016-2017 

Unaudited 

2017-2018 

Adopted 

Budget 

2017-2018 

First Interim 

Certificated $  332,449 $  377,398 $  504,973 $  437,973 $  567,116 

Classified 313,380 343,329 374,437 382,141 381,254 

Benefits 302,186               330,649 418,617 380,668 470,887 

Books & Supplies 59,473 29,150 46,569 69,135 115,582 

Services & 

Operating 

399,782 402,702 503,111 583,250 655,627 

Capital Outlay 13,089 6,264 81,843 38,867 27,664 

Other Outgo 519,317 389,641 17,424 24,428 24,428 

Total $1,939,676 $1,879,133 $1,946,974 1,952,462 2,242,558 

Certificated; 
$567,116; 26%

Classified; 
$381,254; 17%Benefits; $470,887; 

21%

Books & Supplies; 
$115,582; 5%

Services & 
Operating; 

$655,627; 29%

Capital Outlay; 
$27,664; 1%

Outgo to District; 
$32,346; 1%

Total Expenses  $2,242,558
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Net Increase (Decrease) in Fund Balance 
 

 

 

 

 

 

 

 

 

Projected Ending Fund Balance 

2013-14 $2,061,912 actuals 

2014-15 $2,305,842 actuals 

2015-16 $2,694,339 actuals 

2016-17 $2,698,358 unaudited 

2017-18 $2,592,615 projected 

 

Personnel  FTE 

Certificated  5.50 

Superintendent    .15 

Administrative  1.00  15.35 FTE 

Classified  5.70 

Confidential  3.00 

 

Direct Services Contracted to provide special education services  

Speech 

Occupational Therapy 

Adapted P.E. 

Public Nurse 

 

Comments 

 

1. COLA of 1.56% on state and local share only of Special Education, Child Nutrition, Foster Youth, 

Preschool, American Indian Education Centers/American Indian Early childhood Education. 

2. No salary increases in addition to step and column for employees projected in the current or 

subsequent 2 years. 

3. Certificated health and welfare (H/W) soft cap selected plan employee range (14,398.50 to 

17,536.50);   Certificated employees hired effective 2017/18 hard capped at $17,536; all other 

employees H/W is capped at $17,536. H/W cost is $230,385. 

4. PERS rate increase from 13.888% to 15.531%, for a projected annual cost of $57,865. 

5. STRS rate increase from 12.58% to 14.43%.for a projected annual cost of $95,785. 

6. Reimburse Sierra-Plumas JUSD to provide foster youth, business, curriculum, and technology 

services. 

7. Forest Reserve Revenue budget is $13,860. 

8. Positive Certification 

9. Projected ending cash balance: $2,592,615 

Fiscal Year Amount 

2013-14 actuals 87,389 

2014-15 actuals 243,930 

2015-16 actuals 388,497 

2016-17 unaudited 36,578 

2017-18 projected (138,302) 



Sierra County Office of Education

2017/18 1st Interim Multi-Year Projection

$: 0

%: 0%
Unrestricted Restricted Combined Unrestricted Restricted Combined Unrestricted Restricted Combined

A B C D E F G H I

Revenues

Revenue Limit Funding 8010-8099 807,673        -              807,673         819,996       -            819,996       819,996       -              819,996        

Federal Revenues 8100-8299 -              199,978       199,978         -              199,978     199,978       -              199,978       199,978        

State Revenues 8300-8599 5,419           771,533       776,952         5,419          771,533     776,952       5,419           771,533       776,952        

Local Revenues 8600-8799 301,793        4,500          306,293         315,768       4,500         320,268       328,603       4,500           333,103        

Total Revenues 1,114,885     976,011       2,090,896      1,141,183    976,011     2,117,194    1,154,018    976,011       2,130,029     

Expenditures

Certificated Salaries 1000-1999 188,608        378,508       567,116         192,281       384,793     577,074       196,100       391,181       587,281        

Classified Salaries 2000-2999 248,953        132,301       381,254         255,550       135,806     391,356       262,348       139,421       401,769        

Benefits & Taxes 3000-3999 251,434        219,453       470,887         258,919       248,854     507,773       261,019       250,222       511,241        

Materials & Supplies 4000-4999 18,832         96,750         115,582         1,211          95,500       96,711         1,211           82,437         83,648         

Operating Expenditures 5000-5999 367,810        287,817       655,627         372,468       277,802     650,270       378,688       260,500       639,188        

Capital Outlay 6000-6599 20,000         7,664          27,664           -              7,664         7,664           -              5,500           5,500           

Other Outgo 7xxx's 24,428         -              24,428           15,789         -            15,789         13,815         -              13,815         

Other Outgo 7300-7399 (10,758)        10,758         -                (11,250)        11,250       -              (11,750)        11,750         -              

Total Expenditures 1,109,307     1,133,251    2,242,558      1,084,968    1,161,669   2,246,637    1,101,431    1,141,011    2,242,442     

Rev less Exp 5,578           (157,240)     (151,662)        56,215        (185,658)    (129,443)     52,587        (165,000)     (112,413)      

Other Sources/Uses

Transfers In 8910-8979 13,360         -              13,360           13,360         -            13,360         13,360         -              13,360         

Contributions 8980-8999 (150,339)      150,339       -                (160,000)      160,000     -              (165,000)      165,000       -              

Transfers Out 7600-7629 -              -              -                -              -            -              -              -              -              

Total Other Sources (136,979)      150,339       13,360           (146,640)      160,000     13,360         (151,640)      165,000       13,360         

Change in Fund Bal (131,401)      (6,901)         (138,302)       (90,425)       (25,658)     (116,083)      (99,053)       -             (99,053)       

Beg Fund Bal 2,698,358     32,559         2,730,917      2,566,957    25,658       2,592,615    2,476,532    -              2,476,532     

Adjustments -              -              -                -            -              -              -              

Adj Beg Fund Bal 2,698,358     32,559         2,730,917      2,566,957    25,658       2,592,615    2,476,532    -              2,476,532     

End Fund Bal 2,566,957    25,658        2,592,615      2,476,532   -            2,476,532    2,377,479    -             2,377,479    

Non Spendable 500              -              500               500             -            500             500             -              500              

Restricted  -              25,658         25,658           -            -              -              -              

Comitted 156,666        -              156,666         186,013       -            186,013       215,360       -              215,360        

Assigned -              -              -                -            -              -              -              

REU 225,000        -              225,000         225,000       -            225,000       225,000       -              225,000        

Unassigned 2,184,791     -             2,184,791      2,065,019    -            2,065,019    1,936,619    -             1,936,619     

REU is: 10.0% 10.0%

Budget MYP MYP

Multi Year Projection
Materiality Threshold

2017/18 2018/19 2019/20



Reviewed By:

$:

%:
Year: 17/18 17/18 Pos (Neg) % 17/18 17/18 Pos (Neg) % 17/18 17/18 Pos (Neg) %

Period:

Adopted 

Budget

FIRST 

INTERIM Difference Change

Adopted 

Budget

FIRST 

INTERIM Difference Change

Adopted 

Budget

FIRST 

INTERIM Difference Change

Revenues

Revenue Limit Funding8010-8099 807,673        807,673        -                   0.00% -                   -                   -                   #DIV/0! 807,673        807,673        -                   0.00%

Federal Revenues 8100-8299 -                   -                   -                   #DIV/0! 162,340        199,978        37,638         23.18% 2 162,340        199,978        37,638         23.18%

State Revenues 8300-8599 2,964           5,419           2,455           82.83% 1 651,123        771,533        120,410        18.49% 3 654,087        776,952        122,865       18.78%

Local Revenues 8600-8799 301,793        301,793        -                   0.00% 4,500           4,500           -                   0.00% 306,293        306,293        -                   0.00%

Total Revenues 1,112,430     1,114,885     2,455           0.22% 817,963        976,011        158,048        19.32% 1,930,393     2,090,896     160,503        8.31%

Expenditures

Certificated Salaries 1000-1999 170,708        188,608        17,900         10.49% 4 267,265        378,508        111,243        41.62% 5 437,973        567,116        129,143        29.49%

Classified Salaries 2000-2999 242,939        248,953        6,014           2.48% 139,202        132,301        (6,901)          -4.96% 382,141        381,254        (887)            -0.23%

Benefits & Taxes 3000-3999 193,162        251,434        58,272         30.17% 6 187,506        219,453        31,947         17.04% 6 380,668        470,887        90,219         23.70%

Materials & Supplies 4000-4999 16,377          18,832          2,455           14.99% 52,758          96,750          43,992         83.38% 7 69,135          115,582        46,447         67.18%

Operating Expenditures5000-5999 357,595        367,810        10,215          2.86% 225,655        287,817        62,162         27.55% 8 583,250        655,627        72,377         12.41%

Capital Outlay 6000-6599 20,000          20,000          -                   0.00% 18,867          7,664           (11,203)        -59.38% 9 38,867          27,664          (11,203)        -28.82%

Other Outgo 7xxx's 24,428          24,428          -                   0.00% -                   -                   -                   #DIV/0! 24,428          24,428          -                   0.00%

Other Outgo 7300-7399 (9,571)          (10,758)        (1,187)          12.40% 10 9,571           10,758          1,187           12.40% 10 -                   -                   -                   #DIV/0!

Total Expenditures 1,015,638     1,109,307     93,669          9.22% 900,824        1,133,251     232,427        25.80% 1,916,462     2,242,558     326,096        17.02%

Rev less Exp 96,792          5,578           (91,214)        -94.24% (82,861)        (157,240)       (74,379)        89.76% 13,931          (151,662)       (165,593)       -1188.67%

Other Sources/Uses

Transfers In 8910-8979 13,360          13,360          -                   0.00% -                   -                   -                   #DIV/0! 13,360          13,360          -                   0.00%

Contributions 8980-8999 (82,861)        (150,339)       (67,478)       81.44% 11 82,861          150,339        67,478         81.44% 11 -                   -                   -                   #DIV/0!

Transfers Out 7610-7699 -                   -                   -                   #DIV/0! -                   -                   -                   #DIV/0! -                   -                   -                   #DIV/0!

Total Other Sources (69,501)        (136,979)       (67,478)        97.09% 82,861          150,339        67,478          81.44% 13,360          13,360          -                   0.00%

Change in Fund Bal 27,291         (131,401)       (158,692)      -581.48% -                  (6,901)          (6,901)          #DIV/0! 27,291         (138,302)      (165,593)      -606.77%

Beg Fund Bal -                   2,698,358     2,698,358     #DIV/0! -                   32,559          32,559          #DIV/0! -                   2,730,917     2,730,917     #DIV/0!

Adjustments -                   #DIV/0! -                   #DIV/0! -                   #DIV/0!

Adj Beg Fund Bal -                   2,698,358     2,698,358     #DIV/0! -                   32,559          32,559          #DIV/0! -                   2,730,917     2,730,917     #DIV/0!

End Fund Bal 27,291          2,566,957     2,539,666     9305.87% -                   25,658          25,658          #DIV/0! 27,291          2,592,615     2,565,324     9399.89%

Non Spendable 500              500              500              500              

Restricted  -                   -                   -                   #DIV/0! -                   25,658          25,658         #DIV/0! -                   25,658          25,658         #DIV/0!

Comitted 118,735        156,666        37,931         31.95% -                   #DIV/0! 118,735        156,666        37,931         31.95%

Assigned -                   -                   -                   #DIV/0! -                   #DIV/0! -                   -                   -                   #DIV/0!

REU 216,180        225,000        8,820           -                   216,180        225,000        8,820           

Unassigned (308,124)      2,184,791     2,501,735    -811.92% -                  -                  -                  #DIV/0! (308,124)      2,184,791     2,501,735    -811.92%

REU is: 11.3% 10.0%

Tickmark Legend

Sierra County Office of Education

Gen Fund Budget Comparison Worksheet
Materiality Threshold

Unrestricted Restricted Total

2017/18 1st Interim



1 One Time Mandated Cost per ADA increase. $147 per 16/17 P2 ADA ($147*16.7)

2 One Time McKinney-Vento Grant award. $37,638

3 Foster Youth: $75k current year award plus prior year carryover of approx $60k award. Adjust Prop 39 for UA Carryover <$15k>.

4 Teacher In Charge increase $10k, Certificated subs increase approx $3k, Unresticted certificated adjustments approx $5k from position control.

5 Special Education certificated increase approx $59k, Special Education certificated subs increase approx $12k. Foster Youth certificated increase approx $21k. McKinney-Vento certificated increase approx $19k

6 Changes in Benefits and Health & Welfare costs due to staffing and employee health benefit election changes.

7 McKinney-Vento M&S increase approx $3,500. Restricted Lottery M&S increase approx $2,300. Foster Youth M&S increases approx $38k

8 McKinney-Vento Travel increase approx $9k. Special Education travel reduced approx <$4k>. Tupe travel reduced approx <$1k>. Foster Youth Travel/Conference increase approx $58k.

9 Prop 39 expenditure updated to balance UA Carryover <$10>. Special Education Capital expense reduced approx <$1k>

10 Adjustment in Indirect Cost Rate charges to Restricted programs. 

11 Increase in Contributions from Unrestricted to Restricted due to Special Education cost increases.

12

13

14

15

16

17

18

19

20



































































































































































Sierra County/Sierra-Plumas Joint USD 

Board Policy 
 
Philosophy, Goals, Objectives, and Comprehensive Plans BP 0400 
 
COMPREHENSIVE PLANS 
 
The Governing Board of Education believes that careful planning is essential to effective 
implementation of district programs and policies. Comprehensive plans shall identify cohesive 
strategies for school improvement and, provide stability in district operations, and be aligned to 
ensure consistency among district approaches for student academic growth and achievement. 
 
The Superintendent or designee shall develop comprehensive Comprehensive plans for adopted 
by the implementation of the district's vision district shall include the local control goals, on 
specific policy topics accountability plan (LCAP) and on other areas asplans required by law.  As 
appropriate, comprehensive or determined by the Board to be in the best interest of the district. 
Such plans may describe, but not be limited to, anticipated short- and long-term needs, measurable 
outcomes, priorities, activities, available resources, timelines, staff responsibilities, and strategies 
for internal and external communications regarding the plan.   
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 0440 - District Technology Plan) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 0500 - Accountability) 
(cf. 1112  - Media Relations) 
(cf. 2140 - Evaluation of the Superintendent) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3543 - Transportation Safety and Emergencies) 
(cf. 4141.6/4241.6 - Concerted Action/Work Stoppage) 
(cf. 6171 - Title I Programs) 
(cf. 6190 - Evaluation of the Instructional Program) 
(cf. 7110 - Facilities Master Plan) 
 
Comprehensive plans may be subject to review and approval by the Board. 
 
The process for developing comprehensive plans shall inviteinclude broad participation of school 
and community representatives.  Committees may, and when required by law shall, be appointed 
to assist in the development of such plans. District comprehensive plans. Comprehensive plans 
shall be available to the public and shall be reviewed at regular intervals as specified within the 
plan are subject to review and approval by the Board. 
 
(cf. 0420.5 - School-Based Decision Making) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 2230 - Representative and Deliberative Groups) 



(cf. 6020 - Parent Involvement) 
(cf. 9130 - Board Committees)  
 

Note:  In additioncertain situations, school-level plans are required. For example, each school that participates in 
specified state and/or federal categorical programs must establish a school site council for the purpose of 
developing and approving a single plan for student achievement pursuant to Education Code 64001; see BP/AR 
0420 - School Plans/Site Councils. In districts with over 2,500 average daily attendance, each school must develop 
a school safety plan pursuant to Education Code 32281 and 32286; see BP/AR 0450 - Comprehensive Safety Plan. 
Other school-level plans may be required by law or Board policy or developed at the discretion of the school site. 

 
School-level plans may be developed to meet the unique circumstances of individual school sites, 
provided that they are consistent with law, district vision, Board policies, district administrative 
regulations and, the district vision, the LCAP, and other districtwide plans.  School plans mayshall 
be subject to review and approval of the Superintendent or designee and/or the Board, except when 
law or Board policy requires Board approval of the plan. 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0420.1 - School-Based Program Coordination) 
 
Comprehensive plans shall be available to the public, and shall be reviewed and updated at regular 
intervals as specified within the plan or required by law. 
 
 
Legal Reference: 

EDUCATION CODE 
32280-32289  School safety plans 
35035  Powers and duties of the superintendent 
35291  Rules (power of governing board) 
39831.3  Transportation safety plan 
52060-52077  Local control and accountability plan 
56195-56195.10  Comprehensive local plans for special education 
56205-56208  Requirements for special education plan 
64001  Single school plan for student achievement, consolidated application programs 
CODE OF REGULATIONS, TITLE 5 
560  Civil defense and disaster preparedness plans 
UNITED STATES CODE, TITLE 20 
6312  Local educational agency plan 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 

 
 
 SIERRA COUNTY OFFICE OF EDUCATION 
 SIERRA-PLUMAS JOINT UNIFIED SCHOOL DISTRICT  
Policy adopted:  April 10, 2007   Sierraville, California 
revised:   December 12, 2017 Loyalton, California 
 
Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
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Sierra County/Sierra-Plumas Joint USD 

Administrative Regulation 
 
Philosophy, Goals, Objectives, and Comprehensive Plans AR 0460 
 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN 
 
Goals and Actions Addressing State and Local Priorities 
 

Note: Education Code 52060 requires that the LCAP include annual goals, aligned with specified state priorities, 
to be achieved for all students and for each numerically significant subgroup as defined in Education Code 52052. 
Pursuant to Education Code 52052, a numerically significant subgroup includes ethnic subgroups, 
socioeconomically disadvantaged students, English learners, students with disabilities, foster youth, and homeless 
students, when there are at least 30 students in the subgroup (or at least 15 foster youth or homeless students) in 
the school or district.  For schools or districts with 11-99 students, numerically significant student subgroups are 
defined by the Superintendent of Public Instruction (SPI) with approval by the State Board of Education (SBE). 
 
In addition, several state priorities address programs and services for "unduplicated students."  For purposes of 
supplemental and concentration grants allocated through the local control funding formula (LCFF), "unduplicated 
students" are defined by Education Code 42238.02 as students eligible for free or reduced-price meals, English 
learners, and foster youth; see the accompanying Board policy. 

 
The County/District's local control and accountability plan (LCAP) shall include, for the 
county/district and each county/district school:  (Education Code 52060) 
 
1. A description of the annual goals established for all students and for each numerically 

significant subgroup as defined in Education Code 52052, including ethnic subgroups, 
socioeconomically disadvantaged students, English learners, students with disabilities, and 
foster youth, and homeless students. The LCAP shall identify goals for each of the 
following state priorities: 
 
a. The degree to which county/district teachers are appropriately assigned in 

accordance with Education Code 44258.9 and fully credentialed in the subject areas 
and for the students they are teaching; every county/district student has sufficient 
access to standards-aligned instructional materials as determined pursuant to 
Education Code 60119; and school facilities are maintained in good repair as 
specified in Education Code 17002 

 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 3517 - Facilities Inspection) 
(cf. 4112.2 - Certification) 
(cf. 4113 - Assignment) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 

b. Implementation of the academic content and performance standards adopted by the 
State Board of Education (SBE), including how the programs and services will 
enable English learners to access the Common Core State Standards and the English 



2 
 

language development standards for purposes of gaining academic content 
knowledge and English language proficiency 

 
(cf. 6011 - Academic Standards) 
(cf. 6174 - Education for English Language Learners) 
 

c. Parent/guardian involvement, including efforts the county/district makes to seek 
parent/guardian input in county/district and school site decision making and how 
the county/district will promote parent/guardian participation in programs for 
unduplicated students, as defined in Education Code 42238.02 and Board policy, 
and students with disabilities 

 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 6020 - Parent Involvement) 
(cf. 6173.1 - Education for Foster Youth) 
 

Note: Pursuant to Education Code 52060, the LCAP must address student achievement as measured by specified 
indicators, including the Academic Performance Index (API), as applicable. However, the API has been replaced 
by the California School Dashboard, which examines the performance of schools, districts, and defined student 
groups on measures of academic performance, high school graduation rate, English learner progress, college/career 
preparation, suspension rate, and chronic absenteeism. Thus, item #1d below does not include the API. Districts 
may use data from the Dashboard, along with the other specified indicators, to develop goals related to student 
achievement. 

 
d. Student achievement, as measured by all of the following as applicable: 

 
(1) Statewide assessments of student achievement 
 

(2)Academic Performance Index 
 

(3(2) The percentage of students who have successfully completed courses that 
satisfy the requirements for entrance to the University of California and the 
California State University, or career technical education sequences or 
programs of study that satisfy specified requirements and align with SBE-
approved career technical education standards and frameworks, including, 
but not limited to, those described in Education Code 52302, 52372.5, or 
54692 

 
(43) The percentage of English learners who make progress toward English 

proficiency as measured by the SBE-certified assessment of English 
proficiency 

 
(54) The English learner reclassification rate 
 

(6 
 

(5) The percentage of students who have passed an Advanced Placement 
examination with a score of 3 or higher 
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(76) The percentage of students who participate in and demonstrate college 

preparedness in the Early Assessment Program pursuant to Education Code 
99300-99301 

 
(cf. 0500 - Accountability) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6178 - Career Technical Education) 
 

e. Student engagement, as measured by school attendance rates, chronic absenteeism 
rates, middle school dropout rates, high school dropout rates, and high school 
graduation rates, as applicable 

 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5147 - Dropout Prevention) 
(cf. 6146.1 - High School Graduation Requirements) 
 

f. School climate, as measured by student suspension and expulsion rates and other 
local measures, including surveys of students, parents/guardians, and teachers on 
the sense of safety and school connectedness, as applicable 

 
(cf. 5137 - Positive School Climate) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 

g. The extent to which students have access to and are enrolled in a broad course of 
study that includes all of the subject areas described in Education Code 51210 and 
51220, as applicable, including the programs and services developed and provided 
to unduplicated students and students with disabilities, and the programs and 
services that are provided to benefit these students as a result of supplemental and 
concentration grant funding pursuant to Education Code 42238.02 and 42238.03 

 
(cf. 6143 - Courses of Study) 
(cf. 6159 - Individualized Education Program) 
 

h. Student outcomes, if available, in the subject areas described in Education Code 
51210 and 51220, as applicable 

 
Note:  In addition to goals aligned with the state priorities described in item #1 above, Education Code 52060 
provides that the LCAP may include goals for local priorities established by the Board; see the accompanying 
Board policy.  Optional item #2 below may be revised to reflect local priorities. 

 
2. Any goals identified for any local priorities established by the Board. 
 
(cf. 0200 - Goals for the School District) 
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3. A description of the specific actions the county/district will take during each year of the 

LCAP to achieve the identified goals, including the enumeration of any specific actions 
necessary for that year to correct any deficiencies in regard to the state and local priorities 
specified in items #1-2 above. Such actions shall not supersede provisions of existing 
collective bargaining agreements within the County/District. 

 
Note: Pursuant to Education Code 52060, in developing goals and actions for the LCAP, the Board may consider 
qualitative information, including, but not limited to, the results of school quality reviews conducted pursuant to 
Education Code 52052. Education Code 52052 authorizes the SPI, with approval of the SBE and conditional upon 
an appropriation in the state budget, to develop and implement a program of school quality reviews that features 
locally convened panels to visit schools, observe teachers, interview students, and examine student work. 

 
For purposes of the descriptions required by items #1-3 above, the Board may consider qualitative 
information, including, but not limited to, findings that result from any school quality reviews 
conducted pursuant to Education Code 52052 or any other reviews.  (Education Code 52060) 
 
For any local priorities addressed in the LCAP, the Board and Superintendent or designee shall 
identify and include in the LCAP the method for measuring the County/District's progress toward 
achieving those goals.  (Education Code 52060) 
 
To the extent practicable, data reported in the LCAP shall be reported in a manner consistent with 
how information is reported on a school accountability report card.  (Education Code 52060) 
 
(cf. 0510 - School Accountability Report Card) 
 
Increase or Improvement in Services for Unduplicated Students 
 

Note: The following section is for use by districts that receive LCFF supplemental and/or concentration grant 
funds. Such districts are required to increase or improve services for unduplicated students in proportion to the 
increase in funds apportioned on the basis of the number and concentration of unduplicated students; see BP 3100 
- Budget. 5 CCR 15494-15496 specify the method for determining the percentage by which services for 
unduplicated students must be increased or improved above services provided to all students in the fiscal year. 

 
The LCAP shall demonstrate how the district will increase or improve services for unduplicated 
students at least in proportion to the increase in funds apportioned on the basis of the number and 
concentration of unduplicated students.  (5 CCR 15494-15496) 
 
When the district expends supplemental and/or concentration grant funds on a districtwide or 
schoolwide basis during the year for which the LCAP is adopted, the district's LCAP shall:  (5 
CCR 15496) 
 
1. Identify those services that are being funded and provided on a districtwide or schoolwide 

basis 
 
2. Describe how services are principally directed towards, and are effective in, meeting the 

district's goals for unduplicated students in the state priority areas and any local priority 
areas 
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3. If the enrollment of unduplicated students is less than 55 percent of district enrollment or 

less than 40 percent of school enrollment, describe how these services are the most 
effective use of the funds to meet the district's goals for its unduplicated students in the 
state priority areas and any local priority areas. The description shall provide the basis for 
this determination, including, but not limited to, any alternatives considered and any 
supporting research, experiences, or educational theory. (5 CCR 15496) 

 
Annual Updates 
 
On or before July 1 of each year, the LCAP shall be updated using the template in 5 CCR 
15497.5adopted by the SBE and shall include all of the following:  (Education Code 52061) 
 
1. A review of any changes in the applicability of the goals described in the existing LCAP 

pursuant to the section "Goals and Actions Addressing State and Local Priorities" above 
 
2. A review of the progress toward the goals included in the existing LCAP, an assessment 

of the effectiveness of the specific actions described in the existing LCAP toward achieving 
the goals, and a description of changes to the specific actions the district will make as a 
result of the review and assessment 

 
3. A listing and description of the expenditures for the fiscal year implementing the specific 

actions included in the LCAP and the changes to the specific actions made as a result of 
the reviews and assessment required by items #1-2 above 

 
4. A listing and description of expenditures for the fiscal year that will serve unduplicated 

students and students redesignated as fluent English proficient 
 
Availability of the Plan 
 
The Superintendent or designee shall post the LCAP and any updates or revisions to the LCAP on 
the County/District's web site.  (Education Code 52065) 
 
(cf. 1113 - District and School Web Sites) 
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Sierra County/Sierra-Plumas Joint USD 

Board Policy 
 
Philosophy, Goals, Objectives, and Comprehensive Plans BP 0460 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN 
 

Note:  The following policy is optional. Education Code 52060-52077 require the Governing Board to adopt and annually 
update, on or before July 1, a local control and accountability plan (LCAP). Pursuant to Education Code 52060, the LCAP 
must include goals and actions aligned with eight state priorities related to (1) the degree to which teachers are appropriately 
assigned and fully credentialed, students have sufficient access to standards-based instructional materials, and facilities are 
maintained in good repair; (2) implementation of and student access to state academic content and performance standards; 
(3) parent/guardian involvement; (4) student achievement; (5) student engagement; (6) school climate; (7) student access 
to and enrollment in a broad course of study, including programs and services provided to benefit low-income students, 
English learners, and/or foster youth (i.e., "unduplicated students" for purposes of supplemental and concentration grants 
under the local control funding formula); and (8) student outcomes in the specified course of study. Education Code 52060 
provides that, in addition to addressing the state priorities in the LCAP, the district may establish and address local priorities. 
Examples include priorities for student wellness and other conditions of children, professional development, community 
involvement, and effective governance and leadership. See the accompanying administrative regulation for further 
information about the required content of the LCAP. 

 
The Governing Board desires to ensure the most effective use of available funding to improve outcomes 
for all students. A community-based,A comprehensive, data-driven planning process shall be used to 
identify annual goals and specific actions and to facilitate continuous improvement of county/district 
practices. 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
 
The Board shall adopt a county/districtwide local control and accountability plan (LCAP), followingbased 
on the template provided in 5 CCR 15497.5adopted by the State Board of Education, that addresses the 
state priorities in Education Code 52060 and any local priorities adopted by the Board. The LCAP shall 
be updated on or before July 1 of each year and, like the district budget, shall cover the next fiscal year 
and subsequent two fiscal years.  (Education Code 52060, 52064; 5 CCR 15494-15497.5) 
 
(cf. 3100 - Budget) 
 
The LCAP shall focus on improving outcomes for all students, particularly those who are "unduplicated 
students" and otheror are part of any numerically significant student subgroup that is at risk of or is 
underperforming students. 
 
Unduplicated students include students who are eligible for free or reduced-price meals,  
English learners, and foster youth and are counted only once, as defined in Education Code 42238.01 for 
purposes of the local control funding formula.  (Education Code 42238.02) 
 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6174 - Education for English Language Learners) 
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Numerically significant student subgroups include ethnic subgroups, socioeconomically disadvantaged 
students, English learners, students with disabilities, foster youth, and homeless students, when there are 
at least 30 students in the subgroup or at least 15 foster youth or homeless students, or as otherwise defined 
by the Superintendent of Public Instruction (SPI).  (Education Code 52052) 
 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6173 - Education for Homeless Children) 
 
The Superintendent or designee shall review the single plan for student achievement (SPSA) submitted 
by each district school pursuant to Education Code 64001 to ensure that the specific actions included in 
the LCAP are consistent with strategies included in the SPSA.  (Education Code 52062) 
 
(cf. 0420 - School Plans/Site Councils) 
 
The LCAP shall also be aligned with other district and school plans to the extent possible in order to 
minimize duplication of effort and provide clear direction for program implementation. 
 
(cf. 0400 - Comprehensive Plans) 
(cf. 0440 - District Technology Plan) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5030 - Student Wellness) 
(cf. 6171 - Title I Programs) 
(cf. 7110 - Facilities Master Plan) 
 
Any complaint that the county/district has not complied with legal requirements pertaining to the LCAP 
may be filed pursuant to AR 1312.3 - Uniform Complaint Procedures.  (Education Code 52075) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Plan Development 
 
The Superintendent or designee shall gather data and information needed for effective and meaningful 
plan development and present it to the Board and community. Such data and information shall include, 
but not be limited to, data regarding the numbersnumber of students in various student subgroups, 
disaggregated data on student achievement levels, and information about current programs and 
expenditures. 
 

Note:  Education Code 52060 requires consultation on plan development with all of the groups listed below. The Board 
may delegate responsibility for arranging meetings and other input opportunities to the Superintendent or designee. 
 
5 CCR 15495 defines what it means to consult with students, including unduplicated students and other numerically 
significant student subgroups, and gives examples of methods that may be used for this consultation. State regulations do 
not provide examples of consultation with groups other than students, but consultations might include surveys, the 
establishment of an advisory committee consisting of representatives of all the specified groups, solicitation of feedback 
from the groups after a draft plan is available, discussion of the LCAP at staff meetings, and communication with parent 
organizations, student councils, school site councils, or other established committees or organizations. 
 
The district may expand the following paragraph to reflect district practice. 

 
The Board shall consult with teachers, principals, administrators, other school personnel, employee 
bargaining units, parents/guardians, and students in developing the LCAP.  Consultation with students 
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shall enable unduplicated students and other numerically significant student subgroups to review and 
comment on LCAP development and may include surveys of students, student forums, student advisory 
committees, and/or meetings with student government bodies or other groups representing students.  
(Education Code 52060; 5 CCR 15495) 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 4140/4240/4340 - Bargaining Units) 
(cf. 6020 - Parent Involvement) 
 
Public Review and Input 
 

Note: Pursuant to Education Code 52063 and 5 CCR 15495, the Board is required to establish a parent advisory committee 
that is composed of a majority of parents/guardians and includes at least one parent/guardian of an unduplicated student. In 
addition, if district enrollment includes at least 15 percent English learners, with at least 50 students who are English 
learners, the Board is required to establish an English learner parent advisory committee which, pursuant to 5 CCR 15495, 
must include a majority of parents/guardians of English learners. The district may use existing parent advisory committees 
for these purposes if the committee composition complies with Education Code 52063 and 5 CCR 15945.  However, the 
district should consider whether such opportunities need to be expanded to achieve significant levels of stakeholder 
involvement in the planning process as intended by the law. 

 
The Board shall establish a parent advisory committee to review and comment on the LCAP. The 
committee shall be composed of a majority of parents/guardians and shall include at least one 
parent/guardian of an unduplicated student as defined above.  (Education Code 52063; 5 CCR 15495) 
 
Whenever district enrollment includes at least 15 percent English learners, with at least 50 students who 
are English learners, the Board shall establish an English learner parent advisory committee composed of 
a majority of parents/guardians of English learners.  (Education Code 52063; 5 CCR 15495) 
 
The Superintendent or designee shall present the LCAP to the committee(s) before it is submitted to the 
Board for adoption, and shall respond in writing to comments received from the committee(s).  (Education 
Code 52062) 
 

Note: Education Code 52062 requires notification to the public of the opportunity to submit written comments on the 
proposed LCAP, including notification in the primary language of parents/guardians when required by Education Code 
48985.  Pursuant to Education Code 48985, whenever 15 percent or more of the students in a school speak a single primary 
language other than English, notifications sent to parents/guardians of such students must be written in the primary language 
as well as in English; see BP 5145.6 - Parental Notifications. 

 
The Superintendent or designee shall notify members of the public of the opportunity to submit written 
comments regarding the specific actions and expenditures proposed to be included in the LCAP.  The 
notification shall be provided using the most efficient method of notification possible, which may not 
necessarily include producing printed notices or sending notices by mail.  All written notifications related 
to the LCAP shall be provided in the primary language of parents/guardians when required by Education 
Code 48985.  (Education Code 52062) 
 
(cf. 5145.6 - Parental Notifications) 
 

Note: Pursuant to Education Code 305, the LCAP parent and community engagement process must include solicitation of 
input as described in the following paragraph. Also see BP/AR 6174 - Education for English Learners for further 
information regarding the types of language acquisition programs that may be offered to students. 
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As part of the parent and community engagement process, the district shall solicit input on effective and 
appropriate instructional methods, including, but not limited to, establishing language acquisition 
programs to enable all students, including English learners and native English speakers, to have access to 
the core academic content standards and to become proficient in English.  (Education Code 305-306) 
 
The Board shall hold at least one public hearing to solicit the recommendations and comments of members 
of the public regarding the specific actions and expenditures proposed to be included in the LCAP. The 
public hearing shall be held at the same meeting as the budget hearing required pursuant to Education 
Code 42127 and AR 3100 - Budget.  (Education Code 42127, 52062) 
 
(cf. 9320 - Meetings and Notices) 
 
Adoption of the Plan 
 
The Board shall adopt the LCAP prior to adopting the county/district budget, but at the same public 
meeting. This meeting shall be held after the public hearing described above, but not on the same day as 
the hearing.  
 
The Board may adopt revisions to the LCAP at any time during the period in which the plan is in effect, 
provided the Board follows the process to adopt the LCAP pursuant to Education Code 52062 and the 
revisions are adopted in a public meeting.  (Education Code 52062) 
 
Submission of Plan to County Superintendent of Schools 
 

Note: Education Code 52070 requires the district to submit the LCAP to the County Superintendent. The County 
Superintendent may seek written clarification of the contents of the plan and may submit recommendations for amendments 
as provided below. He/she is required to approve the LCAP on or before October 8 if he/she determines that (1) the LCAP 
adheres to the template adopted by the SBE; (2) the district budget includes expenditures sufficient to implement the specific 
actions in the LCAP; and (3) the LCAP adheres to supplemental and concentration grant expenditure requirements specified 
in Education Code 42238.07 for unduplicated students. In determining whether the district has fully demonstrated that it 
will use supplemental and concentration funds to increase or improve services for unduplicated students, 5 CCR 15497 
requires the County Superintendent to review any descriptions of districtwide or schoolwide services provided. 

 
Not later than five days after adoption of the LCAP, the Board shall file the LCAP with the County 
Superintendent of Schools.  (Education Code 52070) 
 
If the County Superintendent sends, by August 15, a written request for clarification of the contents of the 
LCAP, the Board shall respond in writing within 15 days of the request.  If the County Superintendent 
then submits recommendations for amendments to the LCAP within 15 days of receiving the Board's 
response, the Board shall consider those recommendations in a public meeting within 15 days of receiving 
the recommendations.  (Education Code 52070) 
 
Monitoring Progress 
 
Note: The following optional paragraph may be revised to reflect the district's timeline for reviewing the progress and 
effectiveness of strategies included in the LCAP. Reports should be provided to the Board in sufficient time to allow for any 
necessary changes in the annual update to the LCAP by July 1 of each year, as required by Education Code 52060-52061. 
The California School Dashboard provides a tool to assist in evaluation of district and school performance and includes all 
of the state priorities for the LCAP described in Education Code 52060. 
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The Superintendent or designee shall report to the Board, at least annually in accordance with the timeline 
and indicators established by him/her and the Board, regarding the County/District's progress toward 
attaining each goal identified in the LCAP.  Evaluation shall include, but not be limited to, an assessment 
of district and school performance reported on the California School Dashboard. Evaluation data shall be 
used to recommend any necessary revisions to the LCAP. 
 
(cf. 0500 - Accountability) 
 
Technical Assistance/Intervention 
 

Note:  Pursuant to Education Code 52071, the Board may, at its discretion and at the district's expense, request technical 
assistance as described in items #1-3 below.  In addition, the County Superintendent is required to provide such technical 
assistance whenever he/she does not approve the district's LCAP and/or the district fails to improve student achievement 
across more than one state priority described in Education Code 52060, as determined using the Dashboard. 

 
When it is in the best interest of the County/District, the Board may submit a request to the County 
Superintendent for technical assistance, including, but not limited to:  (Education Code 52071) 
 
1. Assistance in the identification of county/district strengths and weaknesses in regard to state 

priorities, and review of effective, evidence-based programs that apply to the County/District's 
goals 

 
2. Assistance from an academic expert, team of academic experts, or another county/district in the 

county in identifying and implementing effective programs to improve the outcomes for student 
subgroups 

 
3. Advice and assistance from the California Collaborative for Educational Excellence established 

pursuant to Education Code 52074 
 
In the event that the County Superintendent requires the county/district to receive technical assistance 
pursuant to Education Code 52071, the Board shall review all recommendations received from the County 
Superintendent or other advisor and shall consider revisions to the LCAP as appropriate in accordance 
with the process specified in Education Code 52062. 
 
Note:  Education Code 52072 provides that the SPI, with approval of the SBE, may intervene when a district meets both of 
the following criteria:  (1) the district did not improve the outcomes for three or more student subgroups identified pursuant 
to Education Code 52052, or all of the student subgroups if the district has fewer than three subgroups, in regard to more 
than one state or local priority in three out of four consecutive school years; and (2) the California Collaborative for 
Educational Excellence (CCEE) has provided advice and assistance to the district and submits a finding that the district failed 
or is unable to implement the CCEE's recommendations or that the district's inadequate performance is so persistent or acute 
as to require intervention.  For any district identified as needing intervention, the SPI or an academic trustee appointed by 
the SPI may, with approval of the SBE, take one or more of the actions listed in items #1-3 below. 

 
If the SPI identifies the district as needing intervention pursuant to Education Code 52072, the district 
shall cooperate with any action taken by the SPI or any academic advisor appointed by the SPI, which 
may include one or more of the following: 
 
1. Revision of the County/District's LCAP 
2. Revision of the County/District's budget in accordance with changes in the LCAP 



6 
 
3. A determination to stay or rescind any county/district action that would prevent the county/district 

from improving outcomes for all student subgroups, provided that action is not required by a 
collective bargaining agreement 

 
Legal Reference:  

EDUCATION CODE 
305-306  English language education 
17002  State School Building Lease-Purchase Law, including definition of good repair 
33430-33436  Learning Communities for School Success Program; grants for LCAP implementation 
41020  Audits 
42127  Public hearing on budget adoption 
42238.01-42238.07  Local control funding formula 
44258.9  County superintendent review of teacher assignment 
48985  Parental notices in languages other than English 
51210  Course of study for grades 1-6 
51220  Course of study for grades 7-12 
52052  Academic Performance Index; numericallyNumerically significant student subgroups 
52060-52077  Local control and accountability plan 
52302  Regional occupational centers and programs 
52372.5  Linked learning pilot program 
54692  Partnership academies 
60119  Sufficiency of textbooks and instructional materials; hearing and resolution 
60605.8  California Assessment of Academic Achievement; Academic Content Standards Commission 
60811.3  Assessment of language development 
64001  Single plan for student achievement 
99300-99301  Early Assessment Program 
CODE OF REGULATIONS, TITLE 5 
15494-15497.5  Local control and accountability plan and spending requirements 
UNITED STATES CODE, TITLE 20 
6312  Local educational agency plan 
6826 Title III funds, local plans 

Management Resources: 
CSBA PUBLICATIONS 
Promising Practices for Developing and Implementing LCAPs, Governance Brief, November 2016 
LCFF Rubrics, Issue 1: What Boards Need to Know About the New Rubrics, Governance Brief, rev. October 2016 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California School Accounting Manual 
California School Dashboard 
LCFF Frequently Asked Questions 
Local Control and Accountability Plan and Annual Update (LCAP) Template 
Family Engagement Framework: A Tool for California School Districts, 2014 
California Career Technical Education Model Curriculum Standards, 2013 
California Common Core State Standards: English Language Arts and Literacy in History/Social Studies, Science, and Technical Subjects, rev. 
2013 
California Common Core State Standards: Mathematics, rev. 2013 
California English Language Development Standards, 2012 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
School Dashboard: http://www.caschooldashboard.org 

 
 
 
 SIERRA-PLUMAS JOINT UNIFIED SCHOOL DISTRICT 
 SIERRA COUNTY OFFICE OF EDUCATION 
Policy adopted:  December 10, 2013 Loyalton, California 
revised:   May 12, 2015 
revised:   December 12, 2017 
 
Policy Reference UPDATE Service 
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Sierra County/Sierra-Plumas Joint USD 

Board Policy 
 
Philosophy, Goals, Objectives, and Comprehensive Plans BP 0500 
 
ACCOUNTABILITY 
 
The Governing Board of Education recognizes its responsibility to ensure accountability to the 
public for the performance of County/District schools. The Board shall regularly review the 
effectiveness of the County/District's programs, personnel, and fiscal operations, with a focus on 
the County/District's effectiveness in improvingcapacity to improve student achievement. The 
Board shall establish appropriate processes and measures to monitor results and to evaluate 
progress toward accomplishing the County/District's vision and goals. set forth in the local 
control and accountability plan (LCAP). 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School County/District) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 2140 - Evaluation of the Superintendent) 
(cf. 3460 - Financial Reports and Accountability and Reports) 
(cf. 4115 - Evaluation/Supervision) 
(cf. 4215 - Evaluation/Supervision) 
(cf. 4315 - Evaluation/Supervision) 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6190 - Evaluation of the Instructional Program) 
(cf. 9400 - Board Self-Evaluation) 
 
Indicators of County/District progress in improving student achievement shall include, but are 
not limited to, the state Academic Performance Index (API) and the measures of "adequate 
yearly progress" (AYP) required under the federal accountability system. 

Note:  California's accountability system, which is based on both state and federal requirements, measures district 
and school performance on a variety of indicators of school success. 20 USC 6311, as amended by the Every 
Student Succeeds Act (P.L. 114-95), requires each state to have an accountability system that incorporates multiple 
measures, including, but not limited to, statewide assessment results for all students as well as numerically 
significant subgroups. The California Accountability and Continuous Improvement System consists of both state 
and local indicators to assist districts in identifying strengths and areas in need of improvement in each priority 
area addressed by the local control and accountability plan (LCAP). The degree to which districts and schools are 
meeting these criteria is reflected in the California School Dashboard, which is a color-coded chart that includes 
the status of performance on the indicators as well as the change in performance from year to year. 
 
Beginning in the 2018-19 school year, the California Department of Education (CDE) will notify schools identified 
for comprehensive and/or targeted support and improvement pursuant to 20 USC 6311. Until then, the CDE 
encourages schools previously identified for program improvement to utilize the Dashboard to determine areas of 
improvement in preparation for implementation of support and improvement requirements. 

 
District and school performance shall be annually evaluated based on multiple measures specified 
in the California Accountability and Continuous Improvement System as reported on the 
California School Dashboard. 
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(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - Standardized Testing and Reporting ProgramState Academic Achievement Tests) 
 
The district's alternative  Alternative schools serving high-risk student populations, including 
continuation high schools, opportunity schools, and community day schools, and nonpublic, 
nonsectarian schools pursuant to Education Code 56366, shall be subject to an alternative 
accountability system established by the Superintendent of Public Instruction.  (Education Code 
52052, 56366) 
 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
 
The County/District and each County/District school shall demonstrate comparable improvement 
in academic achievement, as measured by the API, for all numerically significant student 
subgroups. Numerically significant subgroups include ethnic subgroups, socioeconomically 
disadvantaged students, English learners, students with disabilities, and foster youth, and homeless 
students, when the subgroup consists of at least 30 students with a valid test score or 15 foster 
youth or homeless students.  (Education Code 52052) 
 

Education Code 52060 and 52061 require the district to consult with parents/guardians, students, teachers, 
principals, administrators, other school personnel, and employee bargaining units in the development and annual 
update of the district's LCAP; see BP 0460 - Local Control and Accountability Plan. 

 
The Superintendent shall provide regular reports to the Board and the public regarding 
County/District and school performance. Opportunities for feedback from students, 
parents/guardians, staff, and community members shall be made available as part of any review 
and evaluation of County/District programs and operations and as part of the development or 
annual update of the local control and accountability plan (LCAP).LCAP. 
 
(cf. 0510 - School Accountability Report Card) 
(cf. 1100 - Communication with the Public) 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 6020 - Parent Involvement) 
 

Note:  Pursuant to Education Code 52071, a district will receive technical assistance whenever the County 
Superintendent of Schools does not approve the district's LCAP or annual update to the LCAP, the district fails to 
improve student achievement across more than one state priority identified in Education Code 52060, or the district 
requests technical assistance. Education Code 52072 provides that, under specified conditions, the Superintendent 
of Public Instruction may intervene to revise the district's LCAP or budget and/or to stay or rescind any district 
action, not required by local collective bargaining agreement, that is preventing the district from improving 
outcomes for all student subgroups. See BP/AR 0460 - Local Control and Accountability Plan. 

 
Evaluation results may be used as a basis for revising County/District or school goals, updating 
the LCAP or other comprehensive plans, identifying and developing strategies to address 
disparities in achievement among student subgroups, implementing programmatic changes, 
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determining the need for additional support and assistance, awarding incentives or rewards, and 
establishing other performance-based consequences. 
 
(cf. 0400 - Comprehensive Plans) 
(cf. 0420 - School Plans/Site Councils) 
(cf. 4141/4241 - Collective Bargaining Agreement) 
 
Legal Reference: 

EDUCATION CODE 
33127-33129  Standards and criteria for fiscal accountability 
33400-33407  California Department of Education evaluation of district programs 
44660-44665  Evaluation of certificated employees 
51041  Evaluation of the educational program 
52052-52052.1  Public school performance accountability program 
52060-52077  Local control and accountability plan 
56366  Nonpublic, nonsectarian schools 
60640-60649  California Assessment of Student Performance and Progress 
CODE OF REGULATIONS, TITLE 5 
1068-1074  Alternative schools accountability model, assessments 
15440-15464 Standards and criteria for fiscal accountability 
UNITED STATES CODE, TITLE 20 
6311  Accountability, state plan 
6312  Local educational agency plan 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.12-200.24  State accountability system 
200.30-200.48  State and LEA report cards and plans 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Accountability:  http://www.cde.ca.gov/ta/ac 
California School Dashboard:  http://www.caschooldashboard.org 
U.S. Department of Education:  http://www.ed.gov 

 
 
 

SIERRA-PLUMAS JOINT UNIFIED SCHOOL DISTRICT 
SIERRA COUNTY OFFICE OF EDUCATION 

Policy adopted:  April 10, 2007  Loyalton, California 
revised:   December 10, 2013 
revised:   December 12, 2017 

 
Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
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Sierra County/Sierra-Plumas Joint USD 

Administrative Regulation 
 
Community Relations AR 1113 
 
DISTRICT AND SCHOOL WEB SITES 
 

Note:  The following optional administrative regulation is for use by districts that maintain their own web site(s) and should 
be revised to reflect district practice. 

 
Design Standards 
 
The Superintendent or designee shall develop design standards for district and school web sites that 
include, but are not limited to, guidelines to ensure the clear organization of the material, readability of 
the font type and size, and simplicity of the navigation structure linking the content on the web site. Such 
standards shall take into consideration the ease of use on a wide range of devices. 
 

Note:  Pursuant to Title II of the Americans with Disabilities Act (42 USC 12131-12134) and Section 504 of the 
Rehabilitation Act of 1973 (29 USC 705, 794; 34 CFR 104.1-104.39), districts have an obligation to provide an equal 
opportunity to individuals with disabilities to participate in and receive the benefits of the educational program. Such 
obligations have been interpreted by the U.S. Department of Education's Office for Civil Rights (OCR) to include the 
requirement that district web sites be accessible to individuals with disabilities.  See the OCR's June 2010 and May 2011 
Dear Colleague Letters. 
 
While there are no explicit standards detailed in law or regulations addressing accessible features, the World Wide Web 
Consortium's Web Content Accessibility Guidelines 2.0 and Web Accessibility Initiative Accessible Rich Internet 
Applications Suite are widely used tools that may serve as guidelines for district and school web sites. Additionally, 
examples of technical standards for accessibility are available on the California Department of Education's web site. 

 
In accordance with the requirements of the Americans with Disabilities Act and Section 504 of the federal 
Rehabilitation Act of 1973, district and school web sites shall contain features that ensure accessibility for 
individuals with disabilities, which may include, but are not limited to, captions for videos and multimedia 
presentations, text alternatives to images, provision of sufficient time to use the content, avoidance of 
flashing images, adequate contrast in visual presentations, and/or other features that meet applicable 
standards for web site accessibility. The Superintendent or designee shall regularly review district and 
school web sites and modify them as needed to ensure legal compliance with accessibility standards. 
 
Guidelines for Content 
 
District0410 - Nondiscrimination in District Programs and Activities) 
 
Web Site Content 
 

Note:  The following section may be revised to reflect district practice. 
 
For all Governing Board meetings occurring on and after January 1, 2019, Government Code 54954.2, as amended by AB 
2257 (Ch. 265, Statutes of 2016), requires the district to post a "prominent, direct link" to 
the current Board meeting agenda on the primary homepage of the district's web site. However, districts that use an 
integrated agenda management platform (i.e., a web site dedicated to providing the entirety of the agenda information for 
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the Board) are exempt from this requirement if a direct link to the platform is posted on the homepage and the current 
agenda is the first agenda available at the top of the platform. Government Code 54954.2 specifies that agendas posted 
either through a direct link or through use of an integrated agenda management platform must be (1) retrievable, 
downloadable, indexable, and electronically searchable by commonly used Internet search applications; (2) platform 
independent and machine readable; and (3) available to the public free of charge and without any restriction that would 
impede the reuse or redistribution of the agenda. 

 
As applicable, district and school web sites shall provide current information regarding the district's 
mission and goals, district/school programs, activities, and operations. Such information shall be 
appropriate for both internal and external audiences and may include district mission and goals, district or 
, district/school news, agendas and minutes of Governing Board of Education meetings, School 
Accountability Report Cards, school calendars, and links to educational resources. 
 
(cf. 0440 - District Technology Plan) 
(cf. 0510 - School Accountability Report Card) 
(cf. 1100 - Communication with the Public) 
(cf. 1112 - Media Relations9322 - Agenda/Meeting Materials) 
(cf. 6020 - Parent Involvement) 
 
With approval of the principal, individual teachers may create web pages linked to the district or school 
web site to provide information pertaining to class assignments, expectations, and activities. 
 

Note:  In determining whether to limit or allow the ability of certain groups or individuals to provide content for district or 
school web sites, districts should consult with legal counsel on matters pertaining to protected speech and equal access; see 
BP/AR 5145.2 - Freedom of Speech/Expression and BP/AR 6145.5 - Student Organizations and Equal Access. 

 
Student work may be published on district or school web sites provided that both the student and his/her 
parent/guardian provide written permission or the work is part of an existing publication such as a school 
newspaper. 
 
Students, staff or other individuals may not use district or school web sites to provide access to their 
personal web pages or online services. 
 

TheNote:  Federal copyright law (17 USC 106) grants a copyright owner the exclusive rights to reproduce, distribute, make 
derivative works of, publicly perform, or publicly display the copyrighted work or to authorize others to do so. However, 
pursuant to 17 USC 107, "fair use" (i.e., the reproduction of limited portions of copyrighted materials without the copyright 
owner's permission) is allowed for such purposes as criticism, comment, news reporting, teaching, scholarship, or research; 
see BP/AR 6162.6 - Use of Copyrighted Materials. Even if use of certain copyrighted materials in the district meets the 
criteria for a fair use exception, text, art, or photos that are not clearly stated to be in the "public domain" and available for 
free use should not be replicated on a district or school web site without prior permission of the copyright owner. 

 
Any copyrighted material to be posted on a district or school web site shall be submitted to the 
Superintendent or designee shall ensure that together with the permission of the copyright laws are not 
violated in the use of materialsowner to reprint the material. Any copyrighted material submitted without 
the copyright owner's permission shall only be posted on a district andor school web sites.  Ifsite if the 
Superintendent or designee determines that the material is in the public domain or that the intended use 
meets the criteria for fair use or another exception pursuant to 17 USC 107-122. When any copyrighted 
material is posted, the web site shall include a notice shall be included crediting the original producer of 
the materialcopyright owner and noting how and when, as necessary, shall note that permission to reprint 
the material was granted. 
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(cf. 4132/4232/4332 - Publication or Creation of Materials) 
(cf. 6162.6 - Use of Copyrighted Materials) 
 
Whenever a district or school web site includes links to external web sites, it shall include a disclaimer 
that the district is not responsible for the content of external web sites. 
 
Roles and Responsibilities 
 
Any employee assigned as a district or school webmaster shall be responsible for the uploading of material 
to the web site(s) as requested byupon approval of the Superintendent or designee. 
  He/she shall review district and school web sites 
The Superintendent may assign a committee or designee to ensure consistency of the material with district 
standards, regularly check links for accuracy and appropriateness, keep the web server free of outdated or 
unused files, and provide technical assistance as needed. 
 
The creating and updating of a school web site is subject to monitoring and editing by the Superintendent 
or designee. 
 
The Superintendent or designee may assign additional staff members or a committee to conduct an 
editorial reviewreviews of all materials submitted for publication on district or school web sites and to 
make corrections as needed in spelling, grammar, appropriateness and accuracy of content. The 
Superintendent or designee, technology director andÂ committee,Â if assigned, shall meet with the 
webmaster during each school yearor accuracy of content. 
 
The Superintendent or designee shall provide staff development opportunities related to district content 
guidelines, design standards, and accessibility laws and standards to district communications and 
technology staff, district and school webmasters, and/or other appropriate staff. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Security 
 
The Superintendent or designee shall establish security procedures for the district's computer network to 
prevent unauthorized access and changes to district and school web sites. To the extent possible, the host 
computer(s) shall be in a lockable room with restricted access. 
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Sierra County/Sierra-Plumas Joint USD 

Board Policy 
 
Community Relations BP 1113 
 

DISTRICT AND SCHOOL WEB SITES 
 
 

Note:  The following optional policy is for use by districts that maintain their own web site(s) and may be revised to reflect 
district practice. District strategies for effective use of web sites may be incorporated into the district's comprehensive 
communications plan; see BP 1100 - Communication with the Public. 

 

To enhance communication with students, parents/guardians, staff, and community members, the 
Governing Board of Education encourages the Superintendent or designee to develop and maintain district 
and school web sites. The use of district and school web sites shall support the district's vision and goals 
and shall be coordinated with other district communications strategies. 
 
(cf. 0000 - Vision) 
(cf. 0440 - District Technology Plan) 
(cf. 1100 - Communication with the Public) 
(cf. 1112 - Media Relations) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 6020 - Parent Involvement) 
 

Design Standards 
 
The Superintendent or designee shall establish design standards for district and school web sites in order 
to maintain a consistent identity, professional appearance, and ease of use. 
 

Note:  Pursuant to Title II of the Americans with Disabilities Act (42 USC 12131-12134) and Section 504 of the 
Rehabilitation Act of 1973 (29 USC 705, 794; 34 CFR 104.1-104.39), districts have an obligation to provide an equal 
opportunity to individuals with disabilities to participate in and receive the benefits of the educational program, and must 
provide accommodations or modifications when necessary to ensure equal treatment. Such obligations have been 
interpreted by the U.S. Department of Education's Office for Civil Rights (OCR) to include the requirement that district 
web sites be accessible to individuals with disabilities. See the OCR's June 2010 and May 2011 Dear Colleague Letters. 
Thus, districts must consider the needs of individuals with disabilities and identify features that would enable such persons 
to access all the information on district and school web sites. 
 
A U.S. Department of Justice technical assistance publication, Accessibility of State and Local Government Websites to 
People with Disabilities, states that an agency with a web site that is otherwise inaccessible to individuals with disabilities 
may meet its legal obligations by providing an alternative accessible way for them to use the programs or services (e.g., a 
staffed telephone information line), but points out that these alternatives are unlikely to provide an equal degree of access 
in terms of hours of operation or range of options and programs available. See the accompanying administrative regulation 
for accessibility guidelines. 

 
The district's design standards shall address the accessibility of district-sponsored and school web sites to 
individuals with disabilities, including compatibility with commonly used assistive technologies. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 

Guidelines forWeb Site Content 
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The Superintendent or designee shall develop content guidelines for district and school web sites and shall 
assign staff to review and approve content prior to posting. 
 

Note:  The following optional paragraph ensures consistency of district policies regarding advertising and may be revised 
to reflect district practice. 

 
Board policy pertaining to advertising in district and school publications, as specified in BP 1325 - 
Advertising and Promotion, shall also apply to advertising on district and school web sites. 
 

District and school websites shall not include content which is obscene, libelous or slanderous, or which 
creates a clear and present danger of inciting students to commit unlawful acts on school premises, violate 
school rules or substantially disrupt the school's orderly operation. 
 
Any links to external sites shall follow the same guidelines applicable to district and school web sites. 
 
(cf. 1325 - Advertising and Promotion) 
 

Privacy Rights 
 

Note:  Business and Professions Code 22580-22582 prohibit an operator of a web site from knowingly using, disclosing, 
compiling, or allowing a third party to use, disclose, or compile the personal information of a minor for the purpose of 
marketing or advertising specified types of products or services. Business and Professions Code 22584-22585 prohibit the 
operator of a web site that provides services to K-12 students from selling or disclosing specified student information or 
knowingly using that student information to engage in targeted advertising to students or parents/guardians or to amass a 
profile about a student. Business and Professions Code 22586, as added by AB 2799 (Ch. 620, Statutes of 2016), provides 
a similar prohibition for the operator of a web site used, designed, and marketed primarily for preschool or prekindergarten 
purposes from knowingly engaging in specified activities, including targeted advertising, selling or disclosing a student's 
information, and using specified information to amass a profile about a student except in furtherance of preschool or 
prekindergarten purposes. See BP 5125 - Student Records for further information regarding protection of student 
information. 

 
The Superintendent or designee shall ensure that the privacy rights of students, parents/guardians, staff, 
Board members, and other individuals are protected on district and school web sites. 
 
(cf. 1340 - Access to District Records) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 5125 - Student Records) 
 

Note:  The following optional paragraph may be revised to reflect district practice. The district should carefully consider 
whether to place personally identifiable information on district or school web sites since release of such information may 
put individuals, including students, at risk and also may violate Education Code 49073 which prohibits disclosure of student 
directory information to any private profit-making entity; see BP/AR/E 5125.1 - Release of Directory Information. 

 
Telephone numbers and home and email addresses of students and/or their parents/guardians shall not be 
published on district or school web sites. 
 
(cf. 5125.1 - Release of Directory Information) 
 

Because of the wide accessibility of the Internet and potential risk to students, photographs of 
individual students shall not be published with their namesNote:  The following options address the use of 
students' photographs on district or school web sites. Option 1 is for use by districts that, pursuant to Education Code 49061 
and 34 CFR 99.3, include photographs in the definition of directory information, as specified in AR 5125.1 - Release of 
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Directory Information, and publish student photographs along with their names unless a parent/guardian requested in 
writing that no photographs of their child be released without their prior written consent. Option 2 is for use by districts that 
do not allow students' photographs to be published along with their names unless specific consent for such publication is 
received from the parent/guardian. 

 
OPTION 1:  The district regards photographs as a category of directory information that would not 
generally be considered harmful or an invasion of privacy if disclosed. Therefore, a student's photograph, 
together with his/her name, may be published on district or school web sites unless the student's 
parent/guardian has notified the district in writing to not release the student's photograph without prior 
written consent, in accordance with BP/AR 5125.1 - Release of Directory Information. 
 
OPTION 2:  Photographs of individual students shall not be published on district or school web sites 
accompanied by the student's name or other personally identifiable information without the prior written 
consent of the student's parent/guardian. 
 
If students' names are not included, photographs of individual students or groups of students, such as at a 
school event, may be published providedon school or district web sites. 
 

Note:  The following optional paragraph may be revised to reflect district practice. It is recommended that students' 
names are not includeddistricts not post employees' home addresses, personal telephone numbers, or personal email 
addresses on district or school web sites, in order to maintain employee privacy and safety. If such information is posted, 
employees should be informed that using a personal account or device to receive communications regarding district business 
does not categorically exclude these records from disclosure upon request under the California Public Records Act 
(Government Code 6250-6270), pursuant to the California Supreme Court's decision in City of San Jose v. Superior Court. 
See BP 1340 - Access to District Records, AR 3580 - District Records, and BB 9012 - Board Member Electronic 
Communications. 

 
Staff members'Employees' home addresses or, personal telephone numbers, and personal email addresses 
shall not be posted on district or school web sites. 
 
The home address or telephone number of any elected or appointed official including, but not limited to, 
a Board member or public safety official, shall not be posted on district or school web sites without the 
prior written permission of that individual.  (Government Code 3307.5, 6254.21, 6254.24) 
 

No public safety official shall be required to consent to the posting on the Internet of his/her photograph 
or identity as a public safety officer for any purpose if that officer reasonably believes that the disclosure 
may result in a threat, harassment, intimidation, or harm to the officer or his/her family.  (Government 
Code 3307.5) 
 
(cf. 3515.3 - District Police/Security Department) 
 
 
Legal Reference: 

EDUCATION CODE 
35182.5  Contracts for advertising 
35258  Internet access to school accountability report cards 
48907  Exercise of free expression; rules and regulations 
48950  Speech and other communication 
49061  Definitions, directory information 
49073  Release of directory information 
60048  Commercial brand names, contracts or logos 
BUSINESS AND PROFESSIONS CODE 
22580-22582  Digital privacy 
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22584-22585  Student Online Personal Information Protection Act 
22586  Preschool and prekindergarten privacy 
GOVERNMENT CODE 
3307.5  Publishing identity of public safety officers 
6254.21  Publishing addresses and telephone numbers of officials 
6254.24 Definition of public safety official 
11135  Nondiscrimination; accessibility to state web sites 
PENAL CODE 
14029.5  Prohibition against publishing personal information of person in witness protection program 
UNITED STATES CODE, TITLE 17 
101-1101 Federal122  Subject matter and scope of copyright law 
504  Penalties for copyright infringement 
UNITED STATES CODE, TITLE 20 
1232g  Federal Family Educational Rights and Privacy Act 
UNITED STATES CODE, TITLE 29 
705  Definitions; Vocational Rehabilitation Act 
794  Section 503 of the Rehabilitation Act of 1973; accessibility to federal web sites 
UNITED STATES CODE, TITLE 42 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 16 
312.1-312.12 Children's Online Privacy 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
104.1-104.61  Nondiscrimination on the basis of disability 
COURT DECISIONS 
City of San Jose v. Superior Court, (2017) 2 Cal.5th 608 
Aaris v. Las Virgenes Unified School District, (1998) 64 Cal.App.4th 1112 

 
Management Resources: 

U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter, May 26, 2011 
Joint Dear Colleague Letter:  Electronic Book Readers, June 2010 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Accessibility of State and Local Government Websites to People with Disabilities, June 2003 
WORLD WIDE WEB CONSORTIUM PUBLICATIONS 
Web Content Accessibility Guidelines, December 2008 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Web Accessibility Standards:  
http://www.cde.ca.gov/re/di/ws/webaccessstds.asp 
California School Public Relations Association:  http://www.calspra.org 
U.S. Department of Education, Office for Civil Rights:  https://www2.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Americans with Disabilities Act:  http://www.ada.gov 
World Wide Web Consortium, Web Accessibility Initiative:  http://www.w3.org/wai 
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Sierra County/Sierra-Plumas Joint USD 

Board Policy    ***NEW*** 
 
Business and Noninstructional Operations BP 3513.4 
 
DRUG AND ALCOHOL FREE SCHOOLS 
 
 

Note:  The following policy prohibits the possession, use, or sale of drugs or alcohol by any person on district 
property. For policy addressing the prevention and intervention of alcohol and drug use among students, see BP 
5131.6 - Alcohol and Other Drugs. For policy prohibiting employees from possessing, using, or being under the 
influence of a controlled substance in the workplace, see BP 4020 - Drug and Alcohol Free Workplace. 

 
The Governing Board recognizes the need to keep district schools free of drugs and alcohol in 
order to create a safe and healthy environment conducive to learning and promote student health 
and well-being. The Board prohibits the possession, use, or sale of drugs and alcohol at any time 
in district-owned or leased buildings, on district property, and in district vehicles, unless otherwise 
permitted by law. 
 
(cf. 1325 - Advertising and Promotion) 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 4020 - Drug and Alcohol-Free Workplace) 
(cf. 4159/4259/4359 - Employee Assistance Programs) 
(cf. 5030 - Student Wellness) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.62 - Tobacco) 
(cf. 6142.8 - Comprehensive Health Education) 
 
The following substances are prohibited on all district property: 
 
1. Any substance which may not lawfully be possessed, used, or sold in California 
 

Note:  Although Health and Safety Code 11362.1, as amended by Proposition 64 (2016), authorizes persons age 
21 years and older to possess and use specified amounts of cannabis, Health and Safety Code 11362.3 prohibits 
possession or use of cannabis by persons under age 21 and prohibits all persons from possessing, smoking, or 
ingesting cannabis or cannabis products on the grounds of a school, day care center, or youth center while children 
are present. 

 
2. Cannabis or cannabis products  (Health and Safety Code 11362.3; 21 USC 812, 844) 
 
3. Alcoholic beverages, unless approved by the Superintendent or designee for limited 

purposes specified in Business and Professions Code 25608 
 
(cf. 1330 - Use of School Facilities) 
(cf. 1330.1 - Joint Use Agreements) 
 

Note:  Pursuant to various state laws, prescribed medication may be administered at school with written statements 
from the student's parent/guardian and authorized health care provider; see BP/AR 5141.21 - Administering 



Medication and Monitoring Health Conditions. However, Health and Safety Code 11362.79 prohibits a person 
who has been authorized for medical use of cannabis from smoking cannabis on the grounds of or within 1,000 
feet of a school, recreation center, or youth center or on a school bus, and Health and Safety Code 11362.3 prohibits 
cannabis on district property while children are present as noted in item #2 above. In addition, federal law (21 
USC 812, 844) continues to prohibit the possession of cannabis, even by medical users. 

 
Prescription medication, except for prescribed cannabis, may be administered at school in 
accordance with law, district policy and regulations, and written statements by the parent/guardian 
and the student's authorized health care provider as applicable. 
 
(cf. 5141.21 - Administering Medications and Monitoring Health Conditions) 
 
Information about the district's drug- and alcohol-free schools policy and the consequences for 
violations shall be communicated clearly to employees, parents/guardians, students, and the 
community. 
 
Enforcement/Discipline 
 
The Superintendent or designee shall take appropriate action to eliminate the possession, use, or 
sale of alcohol and other drugs and related paraphernalia in district facilities, on district property, 
in district vehicles, or at school-sponsored activities. As appropriate, he/she may direct anyone 
violating this policy to leave school property and/or refer the matter to law enforcement. 
 
(cf. 1250 - Visitors/Outsiders) 
(cf. 3515.2 - Disruptions) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
(cf. 5145.12 - Search and Seizure) 
 
Students and employees who violate the terms of this policy may be subject to discipline and/or 
referred to assistance programs in accordance with law and Board policy. 
 
(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing) 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
(cf. 4117.7/4217.7/4317.7 - Employment Status Reports) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
Legal Reference: 

EDUCATION CODE 
44940  Compulsory leave of absence for certificated persons 
44940.5  Procedures when employees are placed on compulsory leave of absence 
45123  Employment after conviction of controlled substance offense 
45304  Compulsory leave of absence for classified persons 
48900  Suspension or expulsion (grounds) 
48900.5  Suspension, limitation on imposition; exception 
48901  Smoking or use of tobacco prohibited 



48901.5  Prohibition of electronic signaling devices 
48902  Notification of law enforcement authorities; civil or criminal immunity 
48909  Narcotics or other hallucinogenic drugs 
48915  Expulsion; particular circumstances 
BUSINESS AND PROFESSIONS CODE 
25608  Alcohol on school property; use in connection with instruction 
GOVERNMENT CODE 
8350-8357  Drug-free workplace 
HEALTH AND SAFETY CODE 
11053-11058  Standards and schedules 
11353.6  Juvenile Drug Trafficking and Schoolyard Act 
11362.1  Possession and use of cannabis, persons age 21 and over 
11362.3  Limitations on possession and use of cannabis 
11362.79  Limitations on medical use of cannabis 
104559 Tobacco use prohibition 
PENAL CODE 
13860-13864  Suppression of drug abuse in schools 
VEHICLE CODE 
13202.5  Drug and alcohol related offenses by person under age of 21, but aged 13 or over; 
UNITED STATES CODE, TITLE 20 
7101-7122 Student Support and Academic Enrichment Grants 
UNITED STATES CODE, TITLE 21 
812  Schedules of controlled substances 
844  Penalties for possession of controlled substance 
UNITED STATES CODE, TITLE 41 
8101-8106 Drug-Free Workplace Act 
COURT DECISIONS 
Ross v. RagingWire Telecommunications, Inc., 42 Cal. 4th 920 (2008) 
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Sierra County/Sierra-Plumas Joint USD 

Administrative Regulation 
 
Business and Noninstructional Operations AR 3515.6 
 
WheneverCRIMINAL BACKGROUND CHECKS FOR CONTRACTORS 
 
 

Note:  Education Code 45125.1 and 45125.2 require certain employees of entities contracting to provide services 
to the district, as specified below, to obtain a criminal background check. Pursuant to Education Code 45125.1, as 
amended by AB 949 (Ch. 84, Statutes of 2017), the requirement for a criminal background check also applies to 
any individual operating as a sole proprietor who contracts with the district. In the case of a sole proprietor, 
Education Code 45125.1, as amended, provides that it is the responsibility of the district to prepare and submit the 
employee's fingerprints to the Department of Justice (DOJ) for processing. 

 
When the  contracts for school and classroom janitorial, school site administrative, school site 
grounds and landscape maintenance, student transportation, and school site food-related 
services,employees of any entity contracting with the district to provide specified services will 
have contact with students, the entity shall certify in writing to the Superintendent or designee 
shall ensure that the contracting entity certifies in writing that any none of those employees who 
may come into contact with students have not has been convicted of a violent or serious felony as 
defined in Education Code 45122.1, unless the . In the case of a sole proprietor, the Superintendent 
or designee shall prepare and submit the employee's fingerprints to the Department of Justice. If 
any contracting employee has received who may have contact with students has been convicted of 
a violent or serious felony as defined, a certificate of rehabilitation and a pardon. as required 
pursuant to Education Code 45125.1 shall be submitted to the Superintendent or designee before 
the contracting employee is authorized to perform the work for the district.  (Education Code 
45125.1) 
 
These requirements shall apply to a sole proprietor or entity contracting with the district to provide 
any of the following services:  (Education Code 45125.1, 45125.2) 
 
1. School and classroom janitorial services 
 
2. School site administrative services 
 
3. School site grounds and landscape maintenance services 
 
4. Student transportation services 
 
5. School site food-related services 
 
6. Construction, reconstruction, rehabilitation, or repair of a school facility 
 
(cf. 3540 - Transportation) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
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(cf. 3600 - Consultants) 
(cf. 7140 - Architectural and Engineering Services) 
 
On a case-by-case basis, the Superintendent or designee may also require a contracting entity 
providing school site services, other than those listed above, to comply with these requirements.  
(Education Code 45125.1) 
 
The Superintendent or designee determinesmay determine that thecriminal background checks will 
not be required if: 
 
1. The contracting entity is providing services in an emergency or exceptional situation, such 

as when student health or safety is endangered or when repairs are needed to make school 
facilities safe and habitable.  (Education Code 45125.1) 

 
In addition, these requirements shall not apply if the Superintendent or designee determines that 

the 
2. The employees of the contracting entity will have limited contact with students.  In 

determining whether a contract employee has limited contact with students, the 
Superintendent or designee shall consider the totality of the circumstances, including the 
following factors:factors such as the length of time the contractors will be on school 
grounds, whether students will be in proximity with the site where the contractors will be 
working, and whether the contractors will be working by themselves or with others.  
(Education Code 45125.1) 
 

1.    The length of time the contractors will be on school grounds 
 
2.    Whether students will be in proximity with the site where the contractors will be working 
 
3.    Whether the contractors will be working by themselves or with others 
 

Upon a determination that an employee shallwill have limited contact with students, the 
Superintendent or designee shall take appropriate steps to protect the safety of any 
studentstudents who may come in contact with this employee.  (Education Code 45125.1) 

 
Note:  The following paragraph may be revised to reflect district practice. 

 
These steps may include, but are not be limited to, ensuring that the employee is working 
during nonschool hours, providing for regular patrols or supervision of the site from district 
security or personnel, ensuring that the employee is not working alone when students are 
present, limiting the employee's access to school grounds, and/or providing the employee 
with a visible means of identification. 

 
(cf. 3515.3 - District Police/Security Department) 
 
3.The contract is When the district contracts for the construction, reconstruction, rehabilitation, or 
repair of a school facility where the employees of the entity will have contact, other than limited 
contact with students, the Superintendent and either item #1 or designee shall ensure the safety of 
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students by utilizing #2 above applies or the district uses one or more of the following methods to 
ensure student safety:  (Education Code 45125.2) 

 
1.    a. The installation of a physical barrier at the worksite to limit contact with students. 
 
2.    b. Continual supervision and monitoring of all employees of the entity by an employee 

of the entity whom the Department of Justice has ascertained has not been convicted 
of a violent or serious felony. 

 
The supervising employee may submit his/her fingerprints to the Department of Justice pursuant 
to Education Code 45125.1. 
 

3.    c. Surveillance of employees of the entity by school personnel. 
 
These requirements shall not apply if the Superintendent or designee determines that the 
contracting entity is providing construction, reconstruction, rehabilitation or repair services in an 
emergency or exceptional situation, such as when student health or safety is endangered or when 
repairs are needed to make school facilities safe and habitable.  (Education Code 45125.2) 
 
Legal Reference: 

EDUCATION CODE 
41302.5  School districts, definition 
45122.1  Classified employees, conviction of a violent or serious felony 
45125.1  Criminal background checks for contractors 
45125.2  Criminal background checks for construction 
PENAL CODE 
667.5  Prior prison terms, enhancement of prison terms 
1192.7  Plea bargaining limitation 

 
Management Resources: 

WEB SITES 
Department of Justice:  https://oag.ca.gov/fingerprints 
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Sierra County/Sierra-Plumas Joint USD 

Board Policy 
 
All Personnel                                                                                                 BP 4140 / 4240 / 4340 
 
BARGAINING UNITS 
 
 

Note:  Pursuant to Government Code 3544, an employee organization may become the employees' exclusive 
representative for negotiations by filing a request with the district providing proof that a majority of the employees 
in an appropriate unit wish to be represented by that organization. Notice of such request must be immediately 
posted conspicuously on all employee bulletin boards in each district facility in which members of the unit are 
employed. Government Code 3544.1 requires the district to grant the request for recognition unless (1) the district 
doubts the appropriateness of the unit, (2) another employee organization files a challenge to the appropriateness 
of the unit or submits a competing claim of representation within 15 work days of the posting of notice of the 
written request, or (3) the district currently has a lawful written agreement with another employee organization 
representing the same employees. 
 
Pursuant to Government Code 3540.1, the definition of "exclusive representative" includes representation of "all 
public school employees" other than management and confidential employees, as defined. Thus, employees such 
as noon-time aides who are neither certificated nor classified employees may be represented. 
 
Government Code 3543 provides that public school employees have the right to represent themselves individually 
in their employment relations with the district except that, once an exclusive representative has been recognized, 
an employee in that unit is prohibited from meeting and negotiating with the district. 

 
The Governing Board of Education recognizes the right of district employees to form a bargaining 
unitsunit, select an employee organization as their exclusive representative, and be represented by 
that organization in their employment relationship with the district. The Board is committed to 
negotiating in good faith with recognized employee organizations and respecting the rights of 
employees and employee organizations. 
 
(cf. 4141/4241 - Collective Bargaining Agreement) 
(cf. 4143/4243 - Negotiations/Consultation) 
(cf. 9000 - Role of the Board) 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 
 

Neither theNote:  Government Code 3550, as added by SB 285 (Ch. 567, Statutes of 2017), prohibits a district 
nor thefrom deterring or discouraging employees from becoming or remaining members of an employee 
organization. 

 
The district shall not deter or discourage employees from becoming or remaining members of an 
employee organization, impose or threaten to impose reprisals on employees, discriminate or 
threaten to discriminate against employees, or otherwise interfere with, restrain, or coerce 
employees because of their membership or nonmembership in an employee organization.  
(Government Code 3543.5, 3543.63550) 
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(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights) 
 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit.  
(Government Code 3545) 
 
The district may recognize a bargaining unit of supervisory employees if:  (Government Code 
3545) 
 
1. The bargaining unit includes all supervisory employees. 
 
2. The supervisors are not represented by the same organization that represents employees 

whom the supervisory employees supervise. 
 
(cf. 4300 - Administrative and Supervisory Personnel) 
(cf. 4301 - Administrative Staff Organization) 
(cf. 4312.1 - Contracts) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
the authority, in the interest of the district, to hire, transfer, suspend, layoff, recall, promote, 
discharge, assign, reward, discipline, assign work, direct, adjust grievance of other employees, or 
effectively recommend that action.  The exercise of this authority shall not be merely routine or 
clerical in nature, but shall require the use of independent judgment.  (Government Code 3540.1) 
 

Note:  Pursuant to Government Code 3543.4, management and confidential employees, as defined in Government 
Code 3540.1, are excluded from the right to be represented in negotiations by an employee organization. The 
Public Employment Relations Board ultimately determines, based upon the duties of the position, which positions 
qualify as "management" or "confidential" and thus are excluded from bargaining. 

 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. Such employees may represent themselves 
individually or may be represented by an employee organization whose membership is composed 
entirely of employees designated as holding those positions, but. When represented by an 
employee organization, that organization shall not meet and negotiate with the district.  For this 
purpose:  (Government Code 3540.1, 3543.4) 
 
1. Management employee means any employee who has significant responsibilities for 

formulating district policies or administering district programs, and whose position is 
designated as a management position by the Board. 

 
2. Confidential employee means any employee who is required to develop or present 

management positions with respect to employer-employee relations or whose duties 
normally require access to confidential information that is used to contribute significantly 
to the development of management positions. 

 
Access to Employee Orientations and Contact Information 
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Note:  Pursuant to Government Code 3556, as added by AB 119 (Ch. 21, Statutes of 2017), districts are required 
to provide recognized employee organizations access to new employee orientations, as defined, and to give at least 
10 days' notice in advance of any such orientation.  However, shorter notice may be provided if an unforeseeable 
urgency critical to the district's operations prevents giving the required 10 days' notice. 
 
Government Code 3556 and 3557, as added by AB 119, require that the structure, time, and manner of access to 
new employee orientations be determined by mutual agreement of the district and employee organization. If the 
parties fail to reach an agreement regarding the new employee orientation, the negotiations become subject to 
compulsory interest arbitration. Although districts are required to negotiate how access is provided to employees, 
they are not required to negotiate the manner in which onboarding is conducted. 

 
The district shall permit employee organizations access to new employee orientations where newly 
hired employees are advised, whether in person, online, or through other means or mediums, of 
their employment status, rights, benefits, duties, responsibilities, or any other employment-related 
matters. The district shall provide employee organizations at least 10 days' notice in advance of an 
orientation. However, in any specific instance where an unforeseeable, urgent need critical to the 
district's operation prevents the required 10 days' notice, a shorter notice may be provided.  
(Government Code 3555.5, 3556) 
 
The structure, time, and manner of the access to new employee orientations shall be determined 
by mutual agreement of the district and the exclusive representative, following a request to 
negotiate by either party. If the district and exclusive representative fail to reach an agreement, 
matters related to the access to new employee orientation shall be subject to compulsory interest 
arbitration.  The district and employee organization may mutually agree to submit any dispute to 
compulsory interest arbitration at any time.  In addition, if any dispute arises during negotiations 
and is not resolved within 45 days after the first meeting or within 60 days after the initial request 
to negotiate, whichever is earlier, either party may make a demand for compulsory interest 
arbitration. When any such dispute arises during the summer when the district's administrative 
office is closed, the timeline shall commence on the first day the administrative office reopens. 
The decision of the arbitrator shall be final and binding on the parties.  (Government Code 3556, 
3557) 
 

Note:  Pursuant to Government Code 3558, as added by AB 119 (Ch. 21, Statutes of 2017), districts are required 
to provide recognized employee organizations with specified contact information for new employees in the 
bargaining unit, as provided below. The information required by Government Code 3558 must be provided in a 
manner consistent with Government Code 6254.3, which authorizes disclosure of an employee's home address, 
home telephone number(s), and personal cell phone number to an employee organization unless the district 
receives a written request by the employee to not disclose the information. Pursuant to Government Code 6254.3, 
as amended by AB 119, the personal email address of an employee is not disclosable unless used by the employee 
to conduct public business. The following paragraph should be revised if districts have an agreement with their 
employee organization(s) requiring more frequent or more detailed contact lists. 
In County of Los Angeles v. Service Employees International Union, Local 721, the California Supreme Court 
held that (1) an employer has a duty to provide information relevant to collective bargaining to the applicable 
bargaining unit and failure to do so is a violation of the employer's obligation to bargain in good faith; (2) the 
disclosure of an employee's home address and phone number(s) by an employer to the union does not violate the 
employee's constitutional right of privacy; and (3) other avenues for implementing privacy safeguards are 
available, such as bargaining for a notice and opt-out procedure or drafting employment contracts that will notify 
employees that their home contact information is subject to disclosure to the union and that they may request 
nondisclosure. 
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The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), personal 
email address(es) on file with the district, and home address of any newly hired employee in the 
bargaining unit, within 30 days of hire or by the first pay period of the month following hire. In 
addition, the Superintendent or designee shall provide the same information on all employees in 
the bargaining unit to an exclusive representative at least every 120 days, unless more frequent or 
detailed lists are required by agreement with the exclusive representative.  (Government Code 
3558, 6254.3) 
 
However, the Superintendent or designee shall not disclose the home address and any phone 
numbers on file for employees performing law enforcement-related functions, nor shall he/she 
disclose the home address, home or personal cell phone number(s), or personal email address(es) 
of any employee who is a participant in the Safe at Home address confidentiality program pursuant 
to Government Code 6207 or any employee who provides written request that the information not 
be disclosed for this purpose. Following receipt of a written request, the district shall remove the 
employee's home address, home and personal cell phone numbers, and personal email address 
from any mailing list maintained by the district unless the list is only used by the district to contact 
the employee.  (Government Code 3558, 6207, 6254.3) 
 
(cf. 1340 - Access to District Records) 
 
Payment of Dues or Service Fee 
 
Note:  Pursuant to Government Code 3546, all employees in a classification represented by an employee 
organization are required to pay a fee to the employee organization to cover the costs of negotiations, contract 
administration, and other activities that are germane to its function as the exclusive bargaining representative (i.e., 
"agency fee" arrangements, which require employees to either join the union or pay a "fair share service fee"). 
However, the constitutionality of agency fee statutes such as Government Code 3546 is a legal issue currently before 
the U.S. Supreme Court in Janus v. American Federation of State, County, and Municipal Employees. 

 
Upon the written request of a recognized employee organization, the Superintendent or designee 
mayshall deduct the amount of organization dues or the fair share service fee, determined in 
accordance with Government Code 3546, from the wages and salary of each employee represented 
by that employee organization and shall pay that amount to the employee organization.  (Education 
Code 45060, 45168; Government Code 3546) 
 
Any employee who is a member of a religious body whose traditional tenets or teachings include 
objections to joining or financially supporting employee organizations shall not be required to join, 
maintain membership in, or financially support any employee organization as a condition of 
employment.  However, such an employee may be required to pay an amount equal to the service 
fee to a designated charitable fund.  (Government Code 3546.3) 
 
Each employee organization shall, within 60 days after the end of its fiscal year, provide the Board 
and the employees who are members of the organization with a detailed financial report consisting 
of a balance sheet and an operating statement.  If the employee organization fails to provide the 
financial report, the Board may issue an order compelling the organization to provide the financial 
report or any employee within the organization may petition the Board for such an order.  
(Government Code 3546.5) 
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(cf. 3460 - Financial Reports and Accountability) 
 
The Superintendent or designee may provide an employee organization with the home address and 
home telephone number of employees, except any employees performing law enforcement-related 
functions and any employees who provide written request that the information not be disclosed for 
this purpose. (Government Code 6254.3) 
 
(cf. 1340 - Access to District Records) 
 
 
 
Legal Reference: 

EDUCATION CODE 
45060-45061.5  Deduction of fees from salary or wage payment, certificated employees 
45100.5  Senior management positions 
45104.5  Abolishment of senior classified management positions 
45108.5  DefinitionsDefinition of senior classified management employees 
45108.7  Waiver of provisions of 45108.5 
45168  Deduction of fees from salary or wage payment, classified employees 
45220-45320  Merit system, classified employees 
GOVERNMENT CODE 
3540-3549.3  Educational Employment Relations Act, especially: 
3540.1  Definitions 
3543.4  Management position; representation 
3545  Appropriateness of unit; basis 
3550-3552 Prohibition on public employers deterring or discouraging union membership 
3555-3559 Public employee communication, information and orientation 
6205-6210 Confidentiality of addresses for victims of domestic violence, sexual assault or stalking 
6254.3  Disclosure of employee contact information to employee organization 
6503.5  Joint powers agencies 
53260-53264  Employment contracts 
CODE OF REGULATIONS, TITLE 8 
33015-33490  Recognition of exclusive representative; proceedings 
33700-33710  Severance of established unit 
34020  Petition to rescind organizational security arrangement 
34055  Reinstatement of organizational security arrangement 
COURT DECISIONS 
Janus v. American Federation of State, County and Municipal Employees, Council 31, (7th Cir. 2017) 851 
F.3d 746, cert granted Sept. 28, 2017, No. 16-1466 
Friedrichs v. California Teachers Association, et al., (2016) 136 S.Ct. 1083 
County of Los Angeles v. Service Employees International Union, Local 721, (2011), 1922013) 56 
Cal.App. 4th 1409 905 
Abood v. Detroit Board of Education, (1977) 431 U.S. 209 

 
 
Management Resources:  (see next page) 
CSBA PUBLICATIONS 
Collective Bargaining DVD-ROM 
Before the Strike: Planning Ahead in Difficult Negotiations, 1996 
 
Management Resources: 

WEB SITES 
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CSBA:  http://www.csba.org 
Association of California School Administrators:  http://www.acsa.org 
California Federation of Teachers:  http://www.cft.org 
California School Employees Association:  http://www.csea.com 
California Teachers Association:  http://www.cta.org 
Public Employment Relations Board:  http://www.perb.ca.gov 

 
 
 
 SIERRA COUNTY OFFICE OF EDUCATION 
 SIERRA-PLUMAS JOINT UNIFIED SCHOOL DISTRICT 
Regulation adopted:  April 10, 2007  Sierraville, California 
revised:   February 14, 2012 
revised:   December 12, 2017 Loyalton, California 
 
Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
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