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ARTICLE 1 INTRODUCTION 

1.1 This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the Government Code (“Act”), of the 

State of California. 

 

1.2 Parties to the Agreement 

The Articles and provisions contained herein constitute a bilateral and binding agreement (“Agreement”) by and between 

the Sierra-Plumas Joint Unified School District (“District”), the Sierra County Office of Education (“County”), and the 

Sierra-Plumas Joint Unified School District and Sierra County Office of Education Confidential Employees. 

 

The term “Employer” shall refer to the Sierra-Plumas Joint Unified School District or Sierra County Office of Education, 

whichever is applicable. 

 

1.3 It is understood and agreed by the Employer and the Confidential Employees that the articles contained within this 

Agreement shall not be deemed to supersede other provisions of the Education Code, Board Policies, or other rules and 

regulations as long as the above do not conflict with the negotiated Agreement. 
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ARTICLE 2 RECOGNITION 

2.1  The Superintendent of the Sierra County Office of Education and the Sierra-Plumas Joint Unified School District 

Governing Board confirm its recognition of the Sierra-Plumas Joint Unified and Sierra County Office of 

Education Confidential Employees as the exclusive bargaining agent for the purpose of meeting and negotiating 

proposals which are authorized under provisions of the law. 

2.2  The following positions are included in the unit: 

  School Secretary * 

  Personnel Technician 

  Business Manager 

  Account Technician III* 

  Administrative Assistant* 

  Accounting Technician* 

  County Support Secretary* 

  Receptionist/Production Secretary* 

  Payroll Clerk* 

   

  *Future hires into these positions after June 30, 2012, shall become part of the Sierra-Plumas Classified 

Employees unit and placed in “Classified” service status. Full time or part-time permanent Confidential 

employees in current active status in the District/County as of July 1, 2012, shall be grandfathered into the 

Confidential employee status without loss of status, benefits or seniority. 

 

2.3  The following positions are specifically excluded from the bargaining agreement: 

 

  Temporary Employees 

  Substitute Employees 

  Classified Employees 

 

2.4  The Confidential Employees, in turn, recognizes the Employer as the duly elected representative of the people 

and agrees to negotiate exclusively with the Employer through the provisions of The Rodda Act. 

 

2.5  The Confidential Employees agree that it, its members, and agents shall not attempt to negotiate privately or 

individually with any Board member, administrator or supervisor.  In turn, the Employer and its individual 

representatives shall not attempt to negotiate privately or individually with any Confidential Employees member 

or any individual in the unit. 

 

2.6  New Classifications created or additional positions created within an existing class of positions shall be subject 

to negotiations between the Employer and the Confidential Employees to determine if they are to be included in 

the bargaining unit.  

 

2.7  Generally, the Confidential Employees’ classification will be aligned in accordance with “Classified” service 

employees as defined in Education Code(s). 
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ARTICLE 3 TERM OF AGREEMENT 

3.1  Provisions for this Agreement shall be effective July 1, 2013, except where otherwise noted, and shall remain in 

effect until June 30, 2015 with the following exceptions: 

 

  Following the negotiations procedure as outlined in Article 8 for the fiscal years 2013-2014, the following areas 

may be re-opened: 

 

2014-2015 - Salary, Benefits, plus two (2) items chosen by the Confidential Employees and two (2) 

items chosen by the Employer and any other item mutually agreed upon. 

 

3.2  The Confidential Employees shall present its written proposals for negotiations no later than the March meeting 

of the District Board and County Superintendent.  The Board/County Superintendent will respond with an initial 

proposal response by the following regularly scheduled monthly Board meeting. 

 

3.3  Negotiations shall begin as soon as reasonable. 

 

  Parties agree that the Collective Bargaining Agreement, in its entirety will be extended to the 

dates of July 1, 2015, to June 30, 2018, and shall remain in full force and effect until June 30, 

2018, or such a time as the parties agree on a successor Agreement. Adopted June 17, 2015 
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ARTICLE 4 SAVINGS PROVISION 

4.1  If any provisions or applications of this Agreement are held to be contrary to law by a court of competent 

jurisdiction, such provisions or applications will not be deemed valid and subsisting except to the extent 

permitted by law; but, all other provisions will continue in full force and effect. 

 

4.2  In the event of suspension or invalidation of any article or section of this Agreement, the parties agree to meet 

and negotiate within thirty (30) days after such determination for the purpose of arriving at a mutually 

satisfactory replacement for such article or section.  
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ARTICLE 5 DEFINITIONS 

5.1  “Anniversary Date” refers to the date upon which an employee is hired and earned a salary.  This is the first day 

of the pay period next following completion of the required period of service. 

 

5.2  “Days” shall mean days on which the main administrative office of the District and SCOE are open for business 

unless otherwise specified within this Agreement. 

 

5.3  “Length of Service” for the purpose of this Agreement, length of service is to mean the hours of service for the 

current continuous employment period. 

 

5.4  “Short term employee” is a person hired for a specific temporary project of limited duration which, when 

completed, shall no longer be required. 

 

5.5  “Probationary employee” is a regular employee who will become permanent upon completion of a prescribed 

probationary period. 

 

5.6  “Regular or permanent employee” is an employee who successfully completes an initial probationary period, 

which shall not exceed twelve (12) months of service beyond the initial date of employment by the Employer. 

 

5.7  “Seniority” for the purpose of this agreement seniority is determined by the length of service beginning with the 

current continuous employment period.  

 

5.8  “Confidential Employees” All persons in confidential positions identified in Article 2.2 as being included in the 

unit are Confidential Employees. 

 

5.9  “District/County” Sierra-Plumas Joint Unified School District and Sierra County Office of Education. 
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ARTICLE 6 WAIVER CLAUSE 

 

6.1  This Agreement sets forth, in writing, the full and entire understanding of the parties regarding the matters set 

forth herein. 

 

6.2  It is agreed and understood that the parties hereto waive their rights to negotiate any matter covered herein 

during the term of this contract. 

 

6.3  Nothing in this paragraph shall preclude the parties from mutually agreeing, in writing, to negotiate on any 

issue(s) contained herein during the term of this Agreement. 

 

6.4  No agreement alteration, understanding, variation, waiver or modification of any of the terms or provisions 

contained herein shall, in any manner, be binding upon the parties hereto unless made and executed in writing 

by all parties hereto, and if required, approved and implemented by the Sierra-Plumas Joint Unified School 

District Governing Board and the Sierra County Superintendent of Schools and Sierra County Board of 

Education and the District/County Confidential Employees.  

 

6.5  The waiver, by mutual agreement and in writing, of any terms or conditions of this contract shall not constitute a 

precedent in the future enforcement of all its terms and provisions. 
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ARTICLE 7 ASSOCIATION RIGHTS 

 

7.1  The Confidential Employees can use the Employer’s buildings and facilities upon notification of the 

Superintendent to conduct Confidential Employees’ business provided it does not interfere with the operations 

of the Sierra-Plumas Joint Unified School District or Sierra County Office of Education.  

 

7.2  Members of the Confidential Employees shall be permitted to transact Confidential Employees business on 

office property before the beginning of the established workday, during any duty-free lunch periods, and any 

time immediately following the established work day.  In any event, no Confidential Employees, except the 

Confidential Employees representative, shall be permitted to use assigned work time to conduct Confidential 

Employees business on or off the premises. 

 

7.3  The Confidential Employees shall have the right to post notice of activities and matters of the Confidential 

Employees concern on the existing bulletin boards in the District/County office and site facilities. Such posting 

may be accomplished during generally recognized paid break periods. The Confidential Employees may use 

the District/County office inter-office mail delivery service and employee mailboxes for communication to 

employees not to exceed twice per week and shall be during non-work time of the employee. It shall be the 

responsibility of the Confidential Employees to remove outdated information. 

 

7.4  The Employer will provide the Confidential Employees representative one (1) copy and the negotiations 

chairperson with one (1) copy of the public materials in the Board packet prior to any regular and/or special 

meeting held by said Board which directly affects Confidential employees.  

 

7.5  The Confidential Employees, upon request, may have access to the records pertaining to the employee 

seniority roster indicating the employees’ employment date, classification and job site. 

 

7.6  Each Confidential Employees shall have available a copy of the Agreement. This copy shall be available via the 

Internet at www.sierracountyofficeofeducation.org.  A printed copy of the Agreement shall be available for 

review in the District/County administration office.  

 

7.7  The Employer agrees to provide paid release time for up to two (2) hours per month for the Confidential 

Employees representative or documented designee to conduct Confidential Employees business. 

 

 

 

 

 

 

 

 

 

  

http://www.sierracountyofficeofeducation.org/
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ARTICLE 8 NEGOTIATIONS PROCEDURE 

 

8.1  For the first session of each bargaining period, the Employer and the Confidential Employees shall appoint not 

more than two (2) persons to act as their respective negotiating teams. 

 

8.2  Negotiations will be conducted at times and places mutually agreeable to the respective negotiating teams.   

 

8.3  It is understood and agreed that all tentative agreements negotiated by the negotiating teams are subject to 

formal ratification by the Confidential Employees membership prior to presentation to the Employer, and that 

subsequent formal adoption by the Employer shall constitute the conclusion of negotiations activities for the 

year. 

 

8.4  The parties shall endeavor to reach an agreement on the ground rules prior to each set of negotiations which 

are to be conducted. The parties agree to abide by whatever rules apply for that set of negotiations.  
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ARTICLE 9 GRIEVANCE PROCEDURES 

 

9.1  Definitions 

9.1.1 A “grievance” is an alleged violation, misapplication or misinterpretation of any specific provisions of this 

Agreement which adversely affects the grievant. 

9.1.2 The “grievant” is an employee in the unit who has properly submitted an alleged grievance. 

9.1.3 “Days” as used in this procedure shall mean any day in which the District/County Office is regularly 

open for business. 

9.1.4 “Immediate Supervisor” refers to that person as defined in Article 5.8, who, has immediate responsibility 

for directing the work force within his/her geographic area of influence. 

 

9.2  Purpose 

9.2.1 The purpose of this procedure is to secure, at the lowest possible administrative level, equitable 

solutions to the problems of employees which may from time to time arise affecting the welfare or 

working conditions as defined under the terms and provisions of this Agreement. Both parties agree 

that these proceedings will be kept informal and confidential as may be appropriate at any level of the 

procedure. 

 

9.2.2 Since it is important that grievances be processed as rapidly as possible, every effort should be made 

to expedite these procedures. The time limits, however, may be extended or decreased by mutual 

agreement of both parties. 

 

9.3 Procedure 

 If, in the judgment of the Confidential Employees and the Employer, a grievance affects a group of 

Confidential Employees, the Confidential Employees may submit such grievance in writing to the 

Superintendent or designee directly and the processing of such grievance shall be commenced at 

Level II of the formal grievance procedure. 

 

9.3.1  Informal Level: 

9.3.1.1  Before filing a formal written grievance, the grievant shall attempt to resolve it by an informal 

conference with his/her immediate supervisor. 

 

9.3.1.2 In cases in which the proposed remedy would entail a financial outlay by the District/County 

Office, the grievant shall notify his/her immediate supervisor within ten (10) days after the 

grievant knew or should have known of the act of omission giving rise to the problem. 

 

9.3.1.3 A second informal discussion may be held between the grievant and a representative of 

his/her choice and the grievant’s immediate supervisor. Whether or not to have this meeting 

shall be at the discretion of the grievant. 

 

9.3.2 Formal Levels:  

9.3.2.1 Level I: 

9.3.2.1.1 Within thirty (30) calendar days after the occurrence of the act or omission giving 

rise to the grievance, the grievant must present the grievance on the Confidential 

Employees’ grievance form to his/her immediate supervisor. 

 

9.3.2.1.2 This statement shall be a clear concise statement of the circumstances giving rise 

to the grievance, citation of the specific article, section and paragraph of this 

Agreement that is alleged to have been violated, the decision rendered at the 

informal conference, and the specific remedy sought. 

 

9.3.2.1.3 Within ten (10) days after receipt of the written grievance by the appropriate 

administrator/supervisor, he/she shall meet with the aggrieved party and if 
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desired, a representative from the Confidential Employees, in an effort to resolve 

the grievance. The appropriate administrator/supervisor or designee shall 

communicate the decision to the grievant in writing within ten (10) days after 

receiving the grievance. 

9.3.2.2 Level II: 

9.3.2.2.1 In the event the grievant is not satisfied with the decision at Level I, he/she may 

appeal the decision on the Confidential Employees’ Grievance Form to the 

District Superintendent or County Superintendent of Schools or designee with ten 

(10) days. 

 

9.3.2.2.2 This statement should include a copy of the original grievance, the decision 

rendered, and a clear, concise statement of the reason for the appeal.  

 

9.3.2.2.3 The District Superintendent or County Superintendent of Schools or designee 

shall conduct an investigation into the allegations and shall communicate the 

decision within ten (10) days after receiving the appeal. 

 

9.3.2.2.4 The County Superintendent of Schools shall make the final decision for County 

Confidential Employees at Level II. 

 

9.3.2.3 Level III: 

9.3.2.3.1 If a District Confidential Employee (grievant) is not satisfied with the decision at 

Level II, he/she, within ten (10) days after receiving the decision from the District 

Superintendent may appeal the decision on the grievance form to the District 

Governing Board.  

 

9.3.2.3.2 This statement shall include a copy of the original grievance and appeal, the 

decision rendered and a clear concise statement of the reasons for the second 

appeal.   

 

9.3.2.3.3 The Sierra-Plumas Joint Unified School District Governing Board shall 

communicate its decision to the grievant within five (5) days after a regular or 

special Board meeting. The decision of the Board shall be final and no further 

procedure is available to the grievant within the provisions of this Agreement. 

 

9.4 Miscellaneous 

9.4.1 Neither the Employer or Confidential Employees, nor any member of the administration or 

bargaining unit shall take reprisals affecting the employment status or working conditions of 

any employee, member of management, Confidential Employees representative, or any other 

participant in the grievance procedure by reason of such participation. 

 

9.4.2. The actual grievances and all documents relating thereto shall be filed separately from the 

Confidential Employee’s personnel file. 

 

9.4.3 At any level of this procedure, the Confidential Employees may consult with a representative of 

his/her choice in order to gain assistance in preparation, investigation, or resolution of the 

grievance.  Such assistance may extend to help in the presentation of the grievance at any 

formal level of this procedure or at the second informal level provided above.  
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ARTICLE 10 EVALUATION PROCEDURE 

 

10.1.  Any Confidential Employee may be evaluated by the immediate supervisor at any time when deemed to be the 

in the best interest of the program.  Each immediate supervisor under whom the Confidential Employees has 

served for sixty (60) working days or more during any rating period shall provide a performance evaluation even 

though the Confidential Employees may have left his/her control.  

 

A regular personnel evaluation program will be affected according to the following schedule: 

 

Probationary status Employees:  Year one (1) at the end of the 2nd (second) and 5th (fifth) month of service; 

 

Permanent status Employees:   

A. Once each year usually between February and May;  

B. An evaluation every two (2) years for employment years three (3) to ten (10) years; 

C. After ten (10) years of employment, an evaluation every three (3) years. 

 

10.2  A Confidential Employee shall be evaluated by an immediate supervisor prior to any position transfer.   

10.2.1  Employee shall be evaluated at the end of the 2nd (second) and 5th (fifth) month of service in any new 

position whether by a volunteer or involunteer transfer. 

 

10.3.  Procedure 

 

10.3.1 Performance evaluation reports shall be made on the Performance Evaluation for Confidential 

Employees Form and shall be prepared by the Confidential Employee’s immediate supervisor. The 

form shall be reviewed by the next higher supervisor. 

 

10.3.2 The immediate supervisor shall present the performance evaluation report to the Confidential Employee 

and shall discuss it with him/her. The evaluation form shall be signed by the employee to indicate 

receipt, and he/she shall be given a signed copy.  The Employee may attach comments to the 

evaluation form if he/she does so within ten (10) business days following the evaluation interview. 

 

10.3.3. Performance evaluation reports shall be filed in the Confidential Employee’s personnel records. All 

performance evaluations shall be confidential. 

 

10.4  Special Evaluations: At any time a supervisor may issue to an employee a Notice of Commendation or Notice of 

Unsatisfactory Service. Such notices shall be made on prescribed forms and shall set forth specific reasons for 

recognition of outstanding or unsatisfactory service by the Confidential Employees. It shall be delivered to the 

Confidential Employee personally by his/her immediate supervisor whenever practical. A copy of such notice 

shall be placed in the Confidential Employee’s personnel record and shall be available to review in connection 

with promotional examinations.  
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ARTICLE 11 TRANSFER AND LAYOFF/REEMPLOYMENT PROCEDURE 

 

11.1  Seniority is determined by length of service in paid status beginning with the current continuous employment 

period.  

 

11.2  Transfers, whether voluntary (Confidential Employee initiated) or involuntary (Employer initiated), are the 

change in a Confidential Employee’s work assignment with the same classification. 

 

11.3  Transfers shall not change the Confidential Employee’s service time, anniversary date, accumulated illness 

leave, or accumulated vacation credit, or in any other manner reflect adversely upon his/her rights as provided 

in this Agreement. 

 

11.4  Reasons for any transfer which is not voluntary shall be discussed with the Confidential Employee by his/her 

immediate supervisor at least seven (7) days before the first work day.  

 

11.5  Confidential Employees who wish to be considered for a particular position shall submit a written request to the 

personnel department.  

 

11.6 All open positions and employment opportunities will be posted on the District/County website. 

 

11.7  Order of layoff and reemployment:  Whenever a Confidential Employees is laid off, the order of layoff within the 

class shall be determined by the length of service.  The Confidential Employee, who has been employed the 

shortest time in the class, plus higher classes, shall be laid off first.  Reemployment shall be in the reverse order 

of layoff.  If a tie should occur a lottery will be held. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



SIERRA-PLUMAS/SCOE CONFIDENTIAL EMPLOYEES’ AGREEMENT 2013-2015, Extended 2015-2018 Page 15 
 

ARTICLE 12 BENEFITS 

12.1  The Employer shall provide all eligible Confidential Employees as specified in this article and their eligible 

dependents with medical coverage, family dental, family vision and life insurance coverage.  

 

12.2  For the 2013-2014 fiscal year, the Employer contribution for family medical, dental, vision coverage and life 

insurance, shall be capped at $13,840.50 annually per eligible Employee.  

 

12.2.1 Confidential Employees assigned to paid status greater than 27.5 hours per week shall be entitled to 

Employer paid contributions capped as stated in Article 12.2 above. 

 

12.2.2 Confidential Employees regularly assigned to paid status part-time at least 20 hours per week or 

greater, may participate in the Employer-sponsored group benefit programs, as allowed by the vendor 

contracts for family medical, dental, vision, and life insurance benefits by paying the full (100%) 

premium cost. 

 

12.2.3 Section 125, also referred to “Cafeteria Plan”, of the Internal Revenue Code provides participants an 

opportunity to receive certain benefits on a pretax basis. The cafeteria plans are made pursuant to 

salary reduction agreements between the Employer and the Employee.  Confidential Employees are 

eligible to participate in Section 125 cafeteria plans. 

 

12.2.4 Confidential Employees are eligible to participate in the annual open enrollment as authorized by 

current benefit vendor(s).  The annual open enrollment is to allow employees who are enrolled in a 

medical benefits plan the opportunity to enroll in any plan offered by the Employer. 

 

12.2.5 The Employer health insurance dollar contribution shall be prorated on an annual basis. An Employee 

who is employed less than a full fiscal year shall be entitled only to the proportionate annual Employer 

dollar contributions toward health and welfare benefits.  

 

12.3  Economic Fringe Benefits While On Paid Leave: 

Confidential Employees on paid leave are considered to be in continuous employment and no interruption to the 

fringe benefit program shall be imposed upon Confidential Employees on paid leave. 

 

12.4  Economic Fringe Benefits While on Unpaid Leave: 

Confidential Employees granted an unpaid leave of absence shall have their Employer-paid fringe benefit 

programs discontinued at the end of the month in which the leave begins. 

 

12.4.1 Confidential Employees may continue fringe benefit coverage while on an unpaid leave by paying the 

full premium in advance each month including the Employer’s contribution for the duration of the leave. 

 

12.5  Economic Fringe Benefits – Termination 

Confidential Employees who terminate shall have their fringe benefit programs discontinued at the end of the 

month in which their termination occurs except as may be required by applicable State or Federal law. 

 

12.6   Retirees 

Retirees from the Employer, and their qualified dependents, may continue to participate in any of the Employer 

health benefits plans at his/her own expense providing such participation is acceptable to the health insurance 

provider.  Retirees shall pay all the premiums, dues, and other charges, including any increase in premiums. 

12.6.1 The retiree shall be eligible to participate in the Employer’s group health plan beyond age 65 in 

accordance with the authorization and guidelines of the health insurance provider. 

12.6.1.2  The retiree must be enrolled in Medicare Part A and Medicare Part B programs to be eligible 

for the “retiree” rate premium schedule. Without the Medicare Part A and Part B 

participation, the retiree may participate at the applicable premium rate schedule. 
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SIERRA-PLUMAS JOINT UNIFIED SCHOOL DISTRICT 

SIERRA COUNTY OFFICE OF EDUCATION 

Health and Welfare Premium Payment Agreement 

 

RETIREE NAME:        DATE OF RETIREMENT:    

 

A. Retired Employees who are covered by the District/SCOE health plan at the time of their retirement may 

continue the health, vision and dental benefit program at his/her own expense on a tiered rate structure. 

Retirees shall pay all the premiums, dues, and other charges, including any increase in premiums for the 

duration of his/her enrollment. Eligible retirees and/or covered dependents must secure Medicare Part A and 

Part B.  Retirees who discontinue coverage cannot re-enroll under the District/SCOE health plans.  

 

B. Employees who are granted the Retirement/Golden Handshake by the Employer for one (1) year of retiree 

health and welfare benefits (at the tiered rate as required by health care provider) for medical, dental and 

vision plans shall be responsible for all premiums in excess of the Employer contributions, dues and other 

charges, including any increase in premiums for the duration of his/her enrollment.  

 

C. All premiums are payable to the District or SCOE and due in full no later than the 5th (fifth) day of the month 
and will be considered delinquent after the 5th (fifth) day.  Should the health insurance premium payments 
become delinquent for two (2) consecutive months, benefits will be cancelled and reinstatement will not be 
allowed.  
 

 
I have read and understand the provision of this Agreement and agree to sign this authorization. 
 
 
 
 
 
Retiree Signature:           Date:     

 

 

 
 

 

 

 

Doc: Confidential/H&W Payment Agreement Retiree 

Z: forms/H&W Payment Agreement R 
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ARTICLE 13 LEAVES OF ABSENCE 

 

All reference to (working) day(s) as used in this Article shall be considered a standard either (8) hour day or 

portion thereof.  Confidential Employees employed less than forty hours per week, or less than twelve months a 

year, shall be granted a proportionate amount of the full-time employee. 

13.1   Status While on Leave of Absence 

13.1.1 Paid Leave: Confidential Employees granted a paid leave of absence shall be considered to be in 

continuous employment and shall be entitled to all earned sick leave, vacation, service time, transfer 

and promotion considerations, and other benefits as provided in Article 12, Benefits. The Confidential 

Employees shall also be entitled to all base salary adjustments. However, the Confidential Employees 

will be entitled to his/her step increase provided that the Confidential Employees has worked at least 

75% of all scheduled workdays.  

 

13.1.2 Unpaid Leave:  Confidential Employees granted an unpaid leave of absence shall be considered to be 

in continuous employment, however, shall not be entitled to earn additional sick leave or vacation time 

while on such leave.  They will be entitled to their step increase provided that they have worked at least 

75% of all scheduled workdays. 

 

13.2   Sick Leave 

13.2.1 Every regular Confidential Employee shall be entitled to one (1) day of paid sick leave for illness or 

injury for each full month of employment. This (1) day shall be prorated accordingly for regular 

Confidential Employees working partial months. (Education Code 45191 Classified Employee) 

 

13.2.1.1  On July 1 of each year, every Confidential Employee shall receive in advance their 

entitlement of sick leave. 

 

13.2.1.2  New Employees assigned to a position after July 1 shall receive sick leave for the remainder 

of the fiscal year ending June 30 depending on the total calendar months or portion thereof 

remaining.  

 

13.2.1.3  A new Employee of the District/County shall not be eligible to take more than six (6) days, or 

the proportionate amount to which he may be entitled, until the first day of the calendar month 

after completion of six months of active service with the District/County. (Education Code 

45191 Classified Employee) 

 

13.2.2 Unused sick leave shall be accumulative from year to year. 

 

13.2.3 The Employer may require a physician’s or practitioner’s verification of illness if a Confidential 

Employees has been on sick leave for three (3) or more consecutive days or a total of fifteen days in 

any school year. The physician/practitioner’s statement shall include: 

 The reason for absence 

 Dates of treatment 

 Type of treatment 

 Whether or not the Employee can perform all assigned duties 

 

13.2.4 Confidential Employees absent through illness or injury must notify their immediate supervisor as early 

as possible. Upon return, the Confidential Employee must complete the appropriate Leave of Absence 

form indicating the date(s) of the sick leave taken.  

 

13.2.5 Sick leave shall not be misused by an Employee or used to enable him/her to earn wages from another 

employer. Misuse of sick leave shall be subject to disciplinary action up to and including dismissal. 
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13.2.6 Earned unused sick leave may be counted, in a proportionate amount, to service credit for computing 

retirement in accordance to current laws. 

 

13.2.7 Differential Sick Leave 

When sick leave and all other paid leaves have been exhausted and a Confidential Employee is absent 

because of illness or accident, the Confidential Employee shall be paid the difference between his/her 

salary and the salary of the substitute for the period not to exceed five (5) months. 

 

The fifth (5) month period shall commence on the first day of the absence and run concurrently with all 

other leaves.  If a Confidential Employees is unable to return to work following the allowable five (5) 

months, the Confidential Employees may request an unpaid leave of absence not to exceed six (6) 

months.  If an unpaid leave of absence is not available, or if at the end of the unpaid leave the 

Confidential Employee remains unable to assume the duties of his/her position, the Confidential 

Employee will be placed on a 39 month reemployment list. (Education Code 45195 Classified 

Employee) 

 

13.2.8 Transfer of Sick Leave from Another District 

Any Confidential employee of any school district who has been an employee of that district for a period 

of one (1) calendar year and who subsequently accepts employment with the District/County within one 

(1) year of his /her former employment, shall be credited with all of the earned but unused sick leave 

which was credited to him/her in his/her former school district. (Education Code 45202 Classified 

Employee) 

 

If termination was for cause, the transfer may be made if agreed to by the District/County 

Superintendent or designee. 

 

13.2.9 At the option of the Confidential Employee, the Confidential Employee may elect to request maternity 

leave of absence without the use of sick leave provisions in order to preserve accumulated leave days 

earned and needed during the period of temporary disability. 

 

13.2.10 A male Confidential Employees may utilize up to three (3) days of his sick leave to care for his wife 

during child birth. 

 

13.3  Personal Necessity Leave:  

13.3.1  Confidential Employees may elect to use up to seven (7) days of accumulated sick leave for personal 

necessity during any school year. 

 

13.3.2 Personal Necessity Leave includes:  

 Death of a member of his/her immediate family when additional leave is required beyond that 

provided for bereavement leave provisions; 

 An accident involving his/her person or property, or the person or property of a member of 

his/her immediate family;  

 Appearance in any court or before any administrative tribunal as a litigant, party or witness 

under subpoena or other order; 

 Other reasons that the Governing Board may prescribe (refer to Board Policy AR4261.2) 

 

13.3.3 Request for Personal Necessity Leave shall be made at least three (3) days in advance to the 

Employee’s immediate supervisor.  Advance permission shall not be required of any Confidential 

Employee in cases involving the death of a member of the Employee’s immediate family or an accident 

involving the Employee’s person or property or the person or property of a member of his/her 

immediate family. 
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13.3.4 The request for such leave shall be submitted on a leave of absence form to the Employee’s immediate 

supervisor. 

 

13.3.5 In no case shall Personal Necessity Leave be used for an extension of a school holiday or personal 

vacation when not provided under the terms of the employment, or leave that would cause disruption of 

the normal operating functions of the school.  

 

13.4  Bereavement Leave: 

13.4.1 Employees are entitled to a leave of up to three (3) days, or five (5) days if out-of-state or more than 

300 miles one way travel is required, upon the death of any member of the employee's immediate 

family. No deduction shall be made from the employee's salary, nor shall such leave be deducted from 

any other leave to which the employee is entitled. 

 

 No deduction shall be made from the salary of the Confidential Employees nor shall such leave be 

deducted from any leave provided by this Agreement. 

 

13.4.2 Immediate family includes:  the mother, father, grandmother, grandfather, or a grandchild of the 

Employee or of the spouse of the Employee, and the spouse, son, son-in-law, daughter, daughter-in-

law, brother or sister of the employee, or any relative living in the immediate household of the 

Employee. 

 

13.4.3 Any additional days beyond those provided in sections 13.4.1 and 13.4.2 must be handled under the 

provisions of Personal Necessity Leave. 

 

13.5  Civic Duty Leave: 

13.5.1 Confidential Employees who are involuntarily summoned for civic duty, subpoenaed to be present in 

court as juror or as a witness, shall be granted civic duty leave, with pay, for such time as is required by 

the summons or subpoena. 

 

13.5.2 Confidential Employees are expected to return to work during any day or portion thereof in which civic 

duty services are not required. 

 

13.5.3 Civic duty leave will not be granted to Confidential Employees required to appear in court as 

defendants for personal traffic or other violations of the law or as a defendant in connection with other 

employment. 

 

13.5.4 Payment received for approved civic duty leave, with the exception of any transportation 

reimbursement, shall be turned over the District/County business office. 

 

13.5.5 Confidential Employees will be granted a leave of absence if called for grand jury service.  Leave of 

absence for grand jury service shall be with pay up to the amount of the difference between the 

Employee’s regular earnings and any amount he/she receives as juror fees. 

 

13.6  Military Leave: 

13.6.1 Confidential Employees shall be granted any military leave to which they are entitled, under law as 

Classified school employees.  Confidential Employees shall be required to request military leave in 

writing and, upon request, to supply the District/County business Office with “orders” and status reports.  

 

13.7  Industrial Accident and Illness Leave: 

13.7.1 Confidential Employees who sustain an injury or illness arising directly out of and in the course and 

scope of their employment shall be eligible for not less than sixty (60) working days paid leave in any 

one (1) fiscal year.  The fiscal year is defined as July 1 through June 30 of each year.  
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 Allowable leave shall not accumulate from year-to-year; 

 Industrial Accident or Illness Leave will commence on the first day of absence; 

 Payment for wages lost on any day shall not, when added to an award granted the employee 

under the workers’ compensation laws in this State, exceed the normal wage for the day; 

 Industrial Accident leave will be reduced by one (1) day for each day of authorized absence 

regardless of the compensation award made  under workers’ compensation; 

 When an industrial accident or illness occurs at a time when the full sixty (60) days will overlap 

into the next fiscal year, the Employee shall be entitled to only that amount remaining at the 

end of the fiscal year in which the injury or illness occurred for the same illness or injury.  

 

13.7.2 Industrial Accident or Illness Leave is to be used in lieu of normal sick leave benefits. When entitlement 

to Industrial Accident or Illness leave under this section has been exhausted, entitlement to other sick 

leave, including the differential sick leave allowance, vacation and other paid leave shall be used. 

 

13.7.3 During any paid leave of absence, the Confidential Employee shall endorse to the Employer the 

temporary disability indemnity checks received on account of such industrial accident or illness. The 

Employer, in turn, shall issue the Confidential Employees appropriate salary warrants for payment of 

the Confidential Employees’ normal wage. 

 

13.7.4 When all available leaves of absence (paid or unpaid) have been exhausted, and if the Confidential 

Employee is not medically able to resume his/her duties, the Employee shall, if not placed in another 

position, be placed on a reemployment list for a period of 39 months.  If the Employee is able to resume 

his/her duties during the 39 month period, the Employee shall be employed in a vacant position in the 

class of his/her previous assignment. The employment shall be over all other candidates except for a 

reemployment list established because of lack of work or lack of funds. 

 

13.8  Emergency Conditions 

13.8.1 Emergency conditions are those conditions totally outside of a Confidential Employees’ control such as 

extreme snowfall, flood or other weather-related phenomena, workplace power outage, fire or other 

natural catastrophe or circumstances that require urgent attention of the Employee and which prevent 

an employee from reporting to or remaining at his/her assigned workplace. 

 

13.8.2 Should a Confidential Employees show up for and be ready for work at his/her regular assignment but 

is then sent home by a supervisor, he/she shall be credited for a minimum of two (2) hours pay or the 

time actually worked, whichever is greater. 

 

13.8.3 Any Confidential Employee who is not able to attend or remain at work for reasons of emergency as 

defined above, shall use vacation, personal necessity, District/County leave or leave without pay. 

 

13.8.4 If the Confidential Employee must take a leave without pay because no paid leaves are available, 

he/she may request his/her supervisor to consider a means of allowing them to make up the time and 

the lost wage. 

 

13.9  Family Care and Medical Leave 

  13.9.1 Entitlement to Leave: 

Confidential Employees may be eligible for unpaid leave under the Family Medical Leave Act (FMLA) 

and/or the California Family Rights Act (CFRA), subject to certain qualifying circumstances under the 

law. Refer to Administrative Regulation AR4261.8 and Appendix B. It is intended that current leave 

entitlements shall run concurrent with FMLA and CFRA leave. This item is enforceable as set out in 

law. 
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13.9.2 Since the Federal and State laws have different regulations, definitions and benefits which may change 

in the future, the Unit member should contact the personnel department for further information. 

 

13.9.3 Advance Notice of Leave: 

If the Confidential Employee’s need for a leave pursuant to this Article is foreseeable, the Confidential 

Employee shall provide the Superintendent with thirty (30) days advance notice of the need for the 

leave. 

 

13.9.4 Healthcare Provider/Certification of Leave: 

 Verification by a physician shall be required by the District/County to validate a serious health condition. 

 

A. Child, Spouse or Parent Care:  A Confidential Employee’s request for leave to care for a child, a 

spouse, or a parent who has a serious health condition shall be supported by a certification issued 

by the physician of the individual requiring care.  The Certification shall provide the following: 

a. The date on which the serious health condition commenced; 

b. Probable duration of the condition; 

c. Estimate of the amount of time that the health care provider believes the Employee needs 

to care for the individual requiring the care; and 

d. A statement that the serious health condition warrants the participation of the family 

member to provide the care during the period of treatment or supervision of the individual 

requiring care. 

 

Upon expiration of the time estimated by the healthcare provider for the Confidential Employee to 

care for the individual requiring care, the Confidential Employee shall obtain recertification in 

accordance with the procedures specified above, if additional leave is required. 

 

B. Employee Illness:  A Confidential Employee’s request for a leave because of the Confidential 

Employee’s own serious health condition shall be supported by a certification issued by his/her 

healthcare provider. 

 

13.9.5 Amendment of Statutory Law: 

This Article shall be deemed to be automatically modified to conform to any amendment or modification 

of Government Code §12945.2, the FMLA, or any other applicable law. If any such amendment gives 

the Superintendent discretion to require any act by the Employee, the act shall be deemed to be 

required.  

 

 

13.10 Religious Leave: (Board policy AR4261.2 Nov 2013) 
 

The Superintendent or designee may grant an employee up to three (3) days of leave per year for religious 
purposes, provided that the leave is requested in advance and that it does not cause additional district expenditures, 
the neglect of assigned duties, or any other unreasonable hardship on the district. 
 
The day(s) of absence shall be deducted from an employee’s vacation leave, District/County leave day(s), or eligible 
employees may be granted unpaid leave for religious observances at the discretion of the Superintendent or 
designee. 
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ARTICLE 14  WORKWEEK 

 

14.1 The normal workweek for full-time Confidential Employees shall be (8) hours per day, Monday through Friday; 

however, the Confidential Employees’ work assignment may be modified within a seven day workweek, as 

follows: 

 

The normal workweek shall be eight (8) hours per day, Monday through Friday; however, the unit member’s 

work assignment may be modified, with prior notice to the Employee, to meet program needs.  Nothing herein 

shall restrict the extension of the regular workday or workweek on an overtime basis when such is necessary to 

carry on the business of the Employer except as provided for in Article 15. 

 

14.2 When it will not adversely affect the program, the Employer may allow a Confidential Employee to flex off 
time during a 40 hour work week with prior approval from immediate supervisor.   

 

14.3  Notwithstanding 14.1, other workweeks may be implemented at the request of the Confidential Employees 

and/or the District/County with the mutual agreement of both parties.  The flexible schedule will be established in 

accordance with the following procedures: 

A. Requests/Responses – All requests and responses shall be submitted in writing. 

B. Schedule – The proposal for flexible hours may define a period of time or establish a timeline  

D. Employee will sign a Compressed Work Schedule Agreement 

C. Discontinuance – If in the opinion of the supervisor,  the flexible hours are not contributing to the 

efficiency of the Employer, the schedule may be discontinued and the Confidential Employees shall 

revert to the work schedule in effect prior to his/her flexible hours schedule. 

 

14.4  Confidential Employees whose work schedules are dependent upon student contact may have their work days 

or work year altered to accommodate the various student attendance schedules of District/County schools. 

 

14.5  The Employer shall provide for those Confidential Employees who work a six (6) hour or longer work day, a 

duty-free, non-paid status, meal period of not less than thirty (30) consecutive minutes.  The meal period may 

be assigned by the Confidential Employees’ supervisor.  

 

14.6  Confidential Employees working seven (7) or more hours per day are allowed a morning and afternoon rest 

break, not to exceed fifteen (15) minutes for each break. Confidential Employees working four (4) or more hours 

per day but fewer than seven (7) hours are provided one (1) fifteen (15) minute break. Supervisors may 

schedule the appropriate time for breaks normally midpoint in the morning or afternoon.  Breaks may not be 

used to come to work late, leave early, or extend lunch breaks. 
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ARTICLE 15 OVERTIME 

15.1  The Employer agrees to compensate Confidential Employees at the rate of one and one-half (1-l/2) times the 

Confidential Employee’s regular rate of pay for each hour of work in excess of the eight (8) hour day and forty (40) 

hour workweek.  A supervisor may grant compensatory time off to a Confidential Employee at the same ratio and in 

lieu of overtime cash payment. The supervisor shall, upon request, inform a Confidential Employee of the intended 

method of payment (cash or compensatory time off) at the time of directing the overtime work. Confidential 

Employees classified as “Exempt” management are not subject or eligible for overtime compensation. 

 

15.2  Definitions: 

15.2.1 “Hours Worked” include all time during which the Confidential Employee is permitted to work for the 

Employer whether or not authorized or ordered by the immediate supervisor. Except for emergencies, 

Confidential Employees who work unauthorized overtime may be subject to disciplinary action. 

 

15.2.2 The term “compensatory time” and “compensatory time off” means hours during which a Confidential 

Employee is not working, which are not counted as hours worked during the applicable workweek or 

other work period for purposes of overtime compensation, and for which the Confidential Employees is 

compensated at the Confidential Employee’s regular rate. 

 

15.3 Confidential Employees may not accrue more than ten (10) hours of compensatory time off. Overtime worked after 

the maximum accrual is reached shall be compensated by cash payment. 

 

15.4 Compensatory time off may be earned in lieu of cash compensation for authorized overtime. This compensating 

time off shall be granted within twelve (12) calendar months following the month in which the overtime was worked. 

(Education Code 45129 Classified Service) 

 

15.5 Except in an emergency which prevents preapproval, all overtime must be authorized in advance by the Confidential 

Employee’s supervisor.  Emergency situations must be brought to the attention of the supervisor as soon as 

practical. 

 

15.6 The Employer will settle the overtime account, if compensated by cash, with the Confidential Employees at the end 

of the pay period in which it is earned. A Confidential Employees who has terminated employment shall be paid for 

the unused compensatory time at the final regular rate of pay. 

 

15.7 A Confidential Employee that is assigned to supervise students on overnight trips or field trips shall not be paid for 

more than eight (8) hours in any twenty-four (24) hour period. 

 

15.8 Staff development days shall be a paid work- day only when the Employee is directed to attend by the 

superintendent and/or the Employee’s supervisor. 
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 ARTICLE 16 HOLIDAYS 

 

16.1  The Employer agrees to provide all eligible Confidential Employees with the following paid holidays and leave 

days: 

HOLIDAY 
    # OF DAYS       

ALLOWED      

       

Independence Day  1      
Labor Day 1      

Veteran's Day 1      

Thanksgiving 2      

Christmas Eve 1      

Christmas Day 1      

New Year's Eve 1      

New Year's Day 1      

Martin Luther King Jr. Day 1      

Lincoln's Day 1      

Washington's Day 1      

Memorial Day 1      
       

Spring Break (non-accruable day) 1 

 

    

End of School (non-accruable day) 1 
 

    

District/County Leave Day 4 
 

    
       

 

16.2 The Governing Board shall set the date of each holiday annually and the Business Manager shall make 

available an office calendar on which the dates shall be listed. 

 

16.3 All eligible Confidential Employees will be entitled to payment for authorized holidays, provided that they were 

employed on the holiday and in paid status their last working day immediately preceding or succeeding the 

holiday. 

 

16.4 If the Employer requires a Confidential Employee to work on these holidays, the Confidential Employee may 

take another day off within thirty (30) working days in lieu of that holiday provided that such holiday will provide 

for at least a three (3) day weekend if the employee so desires. 

 

16.5 District/County Leave Day(s) are non-accruable days, not subject to deduction from sick, personal leave, or 

vacation days and must be taken prior to June 30th of the current school year or forfeit the right to use it. 

District/County Leave Days shall be prorated proportionately for days of service the employee is employed, i.e.  

Employees hired as “late start” after beginning of the fiscal year and/or scheduled work days according to the 

position. 

16.6 Paid Non-Accruable Day(s) 

 Confidential Employees shall use the one (1) paid non-accruable day, not subject to deduction from sick, 

personal leave, vacation or District/County Leave days, during the time period as specified below or forfeit the 

right to use it.  

16.6.1 District/County Confidential Office Staff Spring Break non-accruable day; one (1) day during Spring 

Break as designated on the adopted school calendar. The District/County Office will remain open and 

staffed during the recess. 

16.6.2 District/County Confidential School Secretaries non-accruable day; One (1) day during the final two (2) 

weeks immediately following the end of the school as designated on the adopted school calendar, or no 

later than June 30th. 

District/County Confidential Office Staff 

District Confidential School Secretaries 

District/County Confidential Employees 
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ARTICLE 17 VACATION 

17.1  Eligibility – Confidential Employees eligible for this vacation section are those listed in the recognition section as 

classifications represented by the unit. Amounts referred to below are relative to full-time employment. Annual 

vacation leave for Employees shall be granted on a monthly accrual method. Pro-rated amounts shall be utilized 

for persons working less than full-time. 

 

 17.1.1 Earned vacation shall not become a vested right until completion of the initial six months of 

employment (Education Code 45197 Classified Employee)  

 

17.2  Vacation Accumulation Schedules – The following vacation accumulation schedules shall apply as indicated: 

 

17.2.1 For persons employed on or before June 30, 2012, the following schedule of accumulation shall apply. 

The hourly accumulation is for regular hours paid (not including overtime). 

 

CONFIDENTIAL 
EMPLOYEE YEAR  ANNUAL VACATION   

MONTHLY 
ACCRUAL 

OF SERVICE ACCRUAL  ENTITLEMENT   

     

One  Ten working days (80 hours)  6.667 

Three  Fifteen working days (120 hours)  10 hours 

Five  Twenty working days (160 hours)   13.334 hours 

     
 

17.2.2 For persons with a date-of-hire after June 30, 2012, the following schedule of accumulation shall apply. 

The hourly accumulation is for regular hours paid (not including overtime). 

 

CONFIDENTIAL 
EMPLOYEE YEAR  ANNUAL VACATION   

MONTHLY 
ACCRUAL 

OF SERVICE ACCRUAL  ENTITLEMENT   

     

One to Five  Ten working days (80 hours)  6.667 

Six to Ten  Fifteen working days (120 hours)  10 hours 

Eleven +  Twenty working days (160 hours)   13.334 hours 
 

 

17.3  Confidential Employees shall schedule a vacation each year.  If vacation cannot be approved within the fiscal 

year, an amount equal to one year’s accumulation may be carried forward to the following fiscal year. The 

Confidential Employee shall utilize this carryover by the end of the following year.   

 

  All 12-month Employees shall schedule with his/her supervisor to take sufficient vacation to bring his/her 

accrued vacation to the hours below or hours allowed for carry over by June 30. The Employee shall limit a 

“carry-over” of no more than 160 hours allowable into the next fiscal year. 

 

17.4  The Superintendent or designee, shall authorize an additional number of hours of annual vacation carryover 

when it is: (a) necessary to deny a vacation leave request to meet the needs of the District/County and the 

Confidential Employee is thereby placed in jeopardy of losing vacation leave, or (b) when a Confidential  

Employee has pre-scheduled an amount of vacation time at least equal to the amount of accrual over 160 hours 

that the Confidential Employee would accrue by December 31.  Such excess carryover is to be utilized within 90 

days of approval by the Superintendent or designee. 

17.4.1 Confidential Employees assigned to positions that work less than a 12 month calendar, vacation 

accrual shall be paid to them in June at the end of the school year. 
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17.5  Each eligible Confidential Employee shall earn vacation for each regularly paid hour and years of service. 

 

17.6  When a holiday, as defined in this Agreement, occurs during the scheduled vacation of a Confidential 

Employee, the Confidential Employee will receive pay at the regular rate of pay for the holiday and shall not be 

charged a vacation day for absence on the holiday. 

 

17.7  Vacation shall, with the approval of the Employee’s immediate supervisor, be taken at any time during the year 

and preferably be scheduled a minimum of five (5) working days prior to the dates requested whenever 

possible.  Every effort shall be made to enable vacation to be taken at times convenient to the Confidential 

Employee, consistent with the needs of the service and the workload of the department.  Vacation may be taken 

in units of not less than one quarter (1/4) hour.  Earned vacation shall not become a vested right until completion 

of the initial six (6) months of employment. (Education Code 45197 Classified Employee) 

 

17.8  Confidential Employees may be granted vacation during the year even though not earned at the time the 

vacation is taken.  If a Confidential Employee is terminated and had been granted vacation which was not yet 

earned at the time of termination, the Employer shall deduct from the Confidential Employee’s final pay the 

amount which was paid for unearned vacation taken. (Education Code 45197 Classified Employee) 

 

17.9  Vacation shall be paid at the rate of pay earned at the time the vacation is commenced.  

 

17.10  Upon separation from service, employee shall be entitled to lump sum compensation for all earned, vested and 

unused vacation which has not been lost through the operation of this Article, except that Employees who have 

not completed six months of employment in regular status shall not be entitled to such compensation. 

 

17.11  The Employer may allow, upon request by the Confidential Employee, to interrupt or terminate vacation leave in 

order to be on another type of paid leave without a return to active service, provided the Confidential Employee 

supplies adequate notice and relevant supporting information regarding the basis for such interruption or 

termination. 

 

17.12  All Confidential Employees hired on or after July 1, 2013, shall be subject to the initial six month probationary 

period for earned vacation and restrictions as set above.  
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ARTICLE 18 RETIREMENT/GOLDEN HANDSHAKE 

 

18.1 Confidential Employees with a minimum of 25 years of experience five (5) years with the District/County, who 

have reached the age of 55, may elect in writing to take advantage of their choice of one (1) of the following 

offers: 

A. One (1) year of retiree health and welfare benefits (at the tiered rate as required by health care provider) for 
medical, dental and vision plans for the retiree, spouse and family, or 

 
B. $13,840.50 A lump sum dollar amount per year (taxable) for the term of one (1) year. 

 

This Golden Handshake is contingent upon formal written notification of retirement /resignation being submitted 

on or before March 31st of the last year of service.  This offer must be formalized to show a savings to the 

employer on a case-by-case basis.” 

Sunset Early Retirement/Golden Handshake from the collective bargaining agreement, effective July 1, 2012: 

1.0 FTE Employees in current active status as of July 1, 2012, shall be grandfathered into the early retirement/golden handshake 

option offered through July 1, 2012, and remain eligible until CalPERS retirement and separation from District/County employment. 
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ARTICLE 19 WAGES 

19.1 Classifications shall have any range adjustments made effective with the first full payroll period after ratification 

of this Agreement or a payroll period as mutually agreed upon by both parties. 

 19.1.1 Confidential Employees shall be paid in accordance with the current Salary Schedule(s) 

 19.1.2 All Confidential Employees are paid monthly. 

19.2 Confidential Employees may agree to contribute a portion of his/her salary on a pretax basis for the qualified 

IRS-sanctioned voluntary elective deferrals, to include but not limited to, Section 125 Plans (Health Savings 

Accounts, Flexible Spending Accounts, Accident Insurance, Dependent Care Assistance, etc), 403(b) program 

(Tax Sheltered Annuity) etc. 

19.2.1 The Confidential Employee is responsible for setting up and signing the legal documents to establish 

the payroll deductions. Confidential Employee shall complete a 403(b) Salary Reduction Agreement 

through the District/County business office. 

19.3 Confidential Employees may agree to contribute a portion of his/her salary for purposes other than described in 

19.2.  A Salary Reduction Agreement shall be completed by the Confidential Employee. 

19.4 Health and Welfare benefit insurance premium deductions shall be deducted from monthly payroll according to 

the premium cost of the selected benefit plan.  

19.5 Initial placement on the salary schedule  

The Governing Board or the County Superintendent of Schools retains the authority to specify the salary of new 

positions and to determine the credit to be awarded for placement on an existing salary schedule.  

A. Up to two (2) years credit for related experience within the past ten (10) years beyond the minimum 

requirement.  

B. The date for determining a Confidential Employee’s eligibility for a “step” increase shall be July 1st. 

C.  A year of service is defined as the number of hours an Employee would normally work in the position 

between July 1st and the following June 30th. 

19.6 District/County Employer shall pay each qualifying Confidential Employee’s contribution to the PERS system; 

Employer and Employee’s contribution. Sunset June 30, 2015; Confidential Employees in current active status as of July 

1, 2015, will be grandfathered into the CalPERS Employers benefit share contribution. Adopted June 17, 2015 
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ARTICLE 20 DISCIPLINARY ACTION 

20.1 Persons employed in Confidential service shall be subject to Classified service disciplinary actions and appeals 

per Education Code(s). 

20.2  Causes for Disciplinary Action (Ed. Code §44010, 45123, 45124 and 45303) 

Persons employed in the Confidential service may be suspended, demoted, or dismissed for any of the 

following causes. Specific instances must be set forth as to any of the causes enumerated.  

A. Incompetency – A pattern of below standard work performance 

B. Inefficiency – The continued inability to perform  the assigned duties of the position 

C. Insubordination – Knowingly refusing to perform lawful and reasonable assigned duties 

D. Inattention to or Dereliction of Duty –A pattern of continued neglect or dereliction (disregard) in the 

performance of assigned duties 

E. Willful and persistent violation of the Education Code, of rules and regulations, and/or procedures 

adopted by Sierra-Plumas Board of Education and Sierra County Superintendent of Schools when such 

procedures are made known to the Employee in writing 

F. Knowingly falsifying or withholding any material information supplied on application forms and 

employment records 

G. Possession of open alcoholic beverages on District/County property, or being intoxicated while on duty 

H. The use or possession while on duty of illegal drugs 

I. Arrested, being formally charged, and convicted on a sex offense as defined the Education Code §44010 

or determination of as a sexual psychopath pursuant to the Education Code 45124 

J. Arrested, being formally charged, and convicted of a narcotics offense as defined in Education Code 

§44010 

K. Engaging in political activities during assigned hours of duty 

L. Conviction of a crime involving moral turpitude (behavior that is dishonest or immoral) 

M. Carrying out an unprovoked physical attack on a pupil, a member of the public, another District/County 

Employee during assigned hours of duty 

N. Repeated unexcused absence or tardiness, abuse of leave privileges, or absence without notification 

O. Abandonment of position – Failure to report to duty for three (3) consecutive working days without 

notification or permission (except in the case of a dire emergency) 

P. Violation of local, state or federal law which results in the cancellation or suspension of a license required 

for the performance of the assigned duties 

Q. Dishonesty, theft, willful misuse for personal gain, and/or willful destruction of District/County property. 
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ARTICLE 21 LAYOFF PROCEDURES 

21.1 Persons employed in the Confidential service are subject to Classified service layoff procedures as outlined in 

Education Code(s).  

21.2 Procedure Regarding Layoff (Education Codes §45115, 45117, 45308) 

A. When classified employees are laid off for lack of work or lack of funds, layoff shall be made in inverse order 

of seniority in the class in which the layoff occurs. The employee who has been employed the shortest time 

in the class, plus higher classes, shall be considered to have least seniority, and therefore, shall be laid off 

first. 

B. The names of permanent and probationary employees thus laid off shall be placed upon the reemployment 

list for the class from which they were laid off.  Names on the reemployment list shall be in the relative order 

of seniority.  Persons on this list shall remain eligible for a period of 39 months from the day of layoff. 

C. For purposes of this section “Seniority” is determined by the length of service beginning with the current 

continuous employment period.  Nothing contained in this section shall preclude the granting of “length of 

service” credit for time spent on military leave of absence, or unpaid illness leave or unpaid industrial 

accident leave. 

D. Employees subject to layoff shall be given notification no less than 60 days prior to the date of the layoff, at 

which time they will be given written notice of their displacement rights and reemployment rights.  

21.3 Rights of Employees Laid Off for Lack of Work or Funds 

Permanent Employees in the Confidential service have the following rights: 

A. Bumping – A permanent Employee in the Confidential service who is laid off from a class and who has 

previous service in an equal or lower class shall have the right to bump an Employee with less seniority in 

that class. Seniority shall include the total of the previous service in the equal or lower class plus service in 

the class from which layoff occurs and in higher classes. 

 

B. Reemployment – They shall be eligible to be reemployed for a period of 39 months and shall be 

reemployed in preference to new applicants and shall have the right to participate in promotional 

examinations within such period. 

 

C. Voluntary Demotion or Voluntary Reduction – Employees who take voluntary demotions or voluntary 

reductions in assigned time in lieu of layoff or to remain in their present positions rather than be reclassified 

or reassigned, shall be granted the same rights as persons laid off and shall retain eligibility to be 

considered for reemployment for an additional period of up to 24 months provided that the same tests of 

fitness under which they qualified for appointment to the class still apply.   
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ARTICLE 22 PERSONNEL FOLDER 

22.1 The Personnel Department of the Sierra-Plumas Joint Unified School District and Sierra County Office of 

Education shall maintain all permanent records for all Confidential Employees in the personnel file. 

22.2 Materials in personnel files of Confidential Employees which may serve as a basis for affecting the status of 

their employment are to be made available for the person involved. 

22.3 Such material is not to include ratings, reports or records which (1) were obtained prior to the employment of the 

person involved, (2) were prepared by identifiable examination committee members, or (3) were obtained in 

connection with a promotional examination.  

22.4 Every Confidential Employee shall have the right to inspect such materials upon request, provided that the 

request is made for a time such person is not actually required to render services to the Employer. 

22.5 Information of a derogatory nature shall not be entered or filed unless and until the Confidential Employee is 

given notice and an opportunity to review and comment thereon. 

22.6 The Confidential Employee shall be notified of the data when any derogatory material will be placed in the 

personnel file.  The Confidential Employee shall have the right to enter, and have attached to any such 

derogatory statement, his/her own comments thereon.  The Confidential Employee shall be given an 

opportunity during the work day when the Confidential Employee is not responsible to be at his/her work station, 

to review and prepare his/her response, without loss of compensation.  
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ARTICLE 23 SAFETY  

 

23.1  The Employer shall provide safe, healthy and sanitary working conditions for all Employees of the 

District/County and will provide a continuous administrative monitoring of working conditions and will make 

corrections of any unsafe or hazardous conditions. 

 

23.2  Both the Employer and Confidential Employees agree that the responsibility for safe working conditions is that 

of the Employer, and the responsibility for maintenance of safe procedures and practices is that of the 

Employee. 

 

23.3  Confidential Employees shall not be required to work under unsafe or unhealthy conditions or perform tasks 

which may endanger their health or safety. 

 

23.4  Any Confidential Employee who observes a working condition which is believed to be unsafe or unhealthy shall 

report such condition to the appropriate administrator or supervisor. The administrator will respond as soon as 

possible.  

 

23.5  One (1) Confidential Employee shall represent and participate in the Health and Safety Committee meetings.  A 

Confidential Employee who is a member of the Committee shall be allowed release time to carry out their 

obligations under this Article. 
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ARTICLE 24 EMPLOYER’S RIGHTS AND RESPONSIBILITIES 

 

24.1  The Sierra-Plumas Joint Unified School District Governing Board and the Sierra County Superintendent of 

Schools and Sierra County Board of Education, retain, solely and exclusively, all the rights, powers and 

authority exercised or held prior to the execution of this Agreement. Except as limited by the terms of this 

Agreement or as otherwise required by state law, the rights, powers and authority retained solely and 

exclusively by the Sierra-Plumas Joint Unified School District Governing Board and the Sierra County 

Superintendent of Schools and Sierra County Board of Education, and not abridged herein, included, but are 

not limited to the following:  

To manage and direct its business and personnel except as limited by the terms of this Agreement; to 

determine the mission of its departments, building facilities and operations except as limited by the terms of this 

Agreement; to create, change or combine positions, departments and facilities in who or part except as limited 

by the terms of this Agreement; to subcontract accordingly to law, abolish jobs, or discontinue work for lack of 

funds or lack of work except as limited by the terms of this Agreement; to determine the number of Employees 

by the terms of this Agreement; to determine the number of Employees needed, to hire, transfer, promote, and 

maintain work standards, schedules of operation and reasonable work load except as limited by the terms of 

this Agreement; to specify or assign work requirements and require overtime except as limited by the terms of 

this Agreement; to schedule working hours and shifts except as limited by the terms of this Agreement; to adopt 

rules of conduct and penalties for violation thereof except as limited by the terms of this Agreement; to 

determine the methods, processes, means and place of providing services and to take whatever action 

necessary to prepare for and operate in an emergency which is defined as a situation in which the lives and /or 

safety of students or Employees are endangered; a financial crises in which the Sierra-Plumas Joint Unified 

School District Governing Board and the Sierra County Superintendent of Schools and Sierra County Board of 

Education is unable to fund mandated expenses; a situation in which it would be impossible to conduct the 

normal business of the Sierra-Plumas Joint Unified School District Governing Board and the Sierra County 

Superintendent of Schools and Sierra County Board of Education provided the exercise of the forgoing does not 

conflict or violate the lawful rights of Confidential Employees. Nothing in this Article shall be construed to limit, 

amend, decrease, revoke or otherwise modify the rights vested in the Sierra-Plumas Joint Unified School 

District Governing Board and the Sierra County Superintendent of Schools and Sierra County Board of 

Education by any law regulating, authorizing or empowering the Sierra-Plumas Joint Unified School District 

Governing Board and the Sierra County Superintendent of Schools and Sierra County Board of Education to act 

or refrain from acting except as limited by the terms of this Agreement. 
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ARTICLE 25 PEACEFUL PERFORMANCE 

 

25.1  During the life of this Agreement, the Confidential Employees agree that the Confidential Employees will not 

strike, slowdown or participate in a work-stoppage or sick-out. Likewise, the Sierra-Plumas Joint Unified School 

District Governing Board and the Sierra County Superintendent of Schools and Sierra County Board of 

Education agrees not to lock out the Confidential Employees. 
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APPENDIX A 

SIERRA-PLUMAS JOINT UNIFIED SCHOOL DISTRICT/ SIERRA COUNTY OFFICE OF EDUCATION 

CONFIDENTIAL EMPLOYEE GRIEVANCE FORM 

       

GRIEVANCE REPORT (Form)        Date Filed: ___________________________ 

        sociation           

 ____________________________________                 

 Name of Aggrieved Person (print)                  School    Supervisor 

 Level One: Submit to Immediate Supervisor 

A. Date grievance occurred (or was discovered):         

B. Section(s) of contract, regulations, etc., involved in this grievance (Be specific.): 

              

C. Statement of grievance*           

D. Action Requested*           

            E. Supervisor responded on (date):          

                          ____________________________________                         

                          Signature of Employee     Date                         

Level Two: Submit to District or County Superintendent (Employer) 

A. ______________________________________          

     Signature of Employee                                 Date  Date Employer Rec’d Grievance Form 

B.   Written response by Employer*  

             

______________________________________                   

              Signature of Employer          Date                        

Level Three: Submit to District Governing Board  

A. __________________________________        

            Signature of Employee      Date 

 B. __________________________________ 

  Date Board Received Grievance Form 

C. Written response and/or award to Confidential Employee 

             

             

                            

  Signature of Governing Board President         Date  

*If additional space is needed, attach additional sheets.                                                Doc: Confidential/Grievance form 
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APPENDIX C 

 

SIERRA-PLUMAS JOINT UNIFIED SCHOOL DISTRICT 

SIERRA COUNTY OFFICE OF EDUCATION 

Health and Welfare Premium Payment Agreement 

 

RETIREE NAME:        DATE OF RETIREMENT:    

 

A. Retired Employees who are covered by the District/SCOE health plan at the time of their retirement may 

continue the health, vision and dental benefit program at his/her own expense on a tiered rate structure. 

Retirees shall pay all the premiums, dues, and other charges, including any increase in premiums for the 

duration of his/her enrollment. Eligible retirees and/or covered dependents must secure Medicare Part A and 

Part B.  Retirees who discontinue coverage cannot re-enroll under the District/SCOE health plans.  

 

B. Employees who are granted the Retirement/Golden Handshake by the Employer for one (1) year of retiree 

health and welfare benefits (at the tiered rate as required by health care provider) for medical, dental and 

vision plans shall be responsible for all premiums in excess of the Employer contributions, dues and other 

charges, including any increase in premiums for the duration of his/her enrollment.  

 

C. All premiums are payable to the District or SCOE and due in full no later than the 5th (fifth) day of the month 
and will be considered delinquent after the 5th (fifth) day.  Should the health insurance premium payments 
become delinquent for two (2) consecutive months, benefits will be cancelled and reinstatement will not be 
allowed.  
 

 
I have read and understand the provision of this Agreement and agree to sign this authorization. 
 
 
 
 
 
Retiree Signature:           Date:     

 

 

 
 

Doc: Confidential/H&W Payment Agreement Retiree 

Z: forms/H&W Payment Agreement Retiree 
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                                      SIERRA-PLUMAS JOINT UNIFIED SCHOOL DISTRICT                  Appendix G 

SIERRA COUNTY OFFICE OF EDUCATION 

Salary Reduction Agreement (other than 403b) 

Employee Information: 

Name:              SSN:      

Address:           City & Zip:    

Date of Birth:     Daytime Phone:     Mobile Phone:     

EFFECTIVE DATE:          This is an initial agreement              This agreement supersedes a previous 

agreement 

        Initiate New Salary Reduction  

 Deduct the total amount of $ ___________________per pay period 

 Service Provider (Name of Company to whom Salary Reduction is remitted):   

  Name:         Address:       

  Telephone Number:       

        Change Salary Reduction  

 This is notification to change the amount of my Salary Reduction from $_______________ to   $__________________ per month 

  Service Provider: (Name of Company to whom Salary Reduction is remitted):  

Name:         Address:       

  Telephone Number:       

         Terminate Salary Reduction(s) 

 Discontinue my Salary Reduction with the following Service Provider(s): 1)        

2)                

         Terminate ALL Salary Reductions 

Please check the appropriate number of deductions to be taken per calendar year: 

        10 Deductions         11 Deductions              12 Deductions 

 Agreement:  The above named Employee agrees to modify his/her salary schedule as indicated above.  District/County agrees to 

contribute this amount on the Employee’s behalf.  It is intended that the requirements of all applicable State or Federal tax rules and 

regulations will be met. The Employee understand and agrees to the following:  1) this Salary Reduction Agreement is legally binding 

and irrevocable with respect to amounts paid or available while this agreement is in effect;  2) this Salary Reduction Agreement may 

be terminated at any time with respect to amounts not yet paid or available, and that a termination request is permanent and remains 

in effect until a New Salary Reduction Agreement is submitted; and 3) this Salary Reduction Agreement may be changed with respect 

to amounts not yet paid or available in accordance with the Employers administration procedures.  

    Employee’s Signature ___________________________                      Date ___________ 
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